KPEMIHCBKA PAMIOHHA JEPKABHA AJIMIHICTPAINISA JIVTAHCBKOI OBJIACTI
PO3NOPSIJOKEHHSA
roJ10BH paiioHHOI AepxaBHOI agMiHicTpani

L8 ¢lrees M,QV/ Kpeminna Ne g[’

TIpo BHECeHHS 3MiH 0 PO3HNOPSIKESHHS
roJIOBM pallOHHOI iepXKaBHOI afiMiHiCTpaii
Biz 10 >xoBTHS 2018 p. Ne 1134

Kepytounce ct. 6 3axkony Vkpainu «lIpo micuesi aepxaBHi aaMiHicTpamii»,

nocta”oBolo Kabinery MinictpiB Ykpainu Bia 17 ciuns 2018 p. Ne 55 «Jlesxi nutanss |

JOKyMEHTYBaHHS YIPaBIiHCHKOI NisTBHOCTI», 3000B’s13y10:

- 1. Vmecrn 3Mminm gno Inctpyxuii 3 nimoBoactBa B KpemiHchbkiit paiionHii
JepxaBHid anmiHicTpauii JlyraHcekoi obmacti, 3aTBepmKeHOI pPO3MOPSIKEHHAM
rOJIOBY paiilOHHO] Aep>KaBHOi aaMiHicTpauii BiJ 10 »xoBTHA 2018 p. Ne 1134, Buknasim
il B HOBI# pefaKiiii, o J0/Ia€THCS.

2. KOHTpOIb 32 BUKOHAaHHAM JAHOIO PO3MOPSIKEHHS MOKIACTH HAa KepiBHHMKA
anapary painepxanminictpaiii Kpyreko O.J1.

T'onoBa paiionHo1 —
JepKaBHOI afMiHiCTparii , H. YEXVTA

. LT




3ATBEPDKEHO

Po3nopsiikeHHs rojaoBy paloHHOI
JepXaBHOT anMiHiCTpalii
10 xoBTHs 2018 p. Ne 1134

(y penakuii po3nopsKeHHs rojioBH
pafoHHOI ep)KaBHOI afAMiHiCTpauii

A cizeak 2019 p. Nedf)

IncTpykuis
3 pisioBoacTBa B Kpeminchkiii paiionniii aepxasniii agminicrpauii
Jlyrancbkoi obaacri

I. 3araanHi NoJIOKEHHS

1. Lls [HCTpyKHist BCTAHOBIIOE BAMOTH 100 NOKYMEHTYBAaHHS YIPaB/IiHCHKOL
inpopmauii Ta oprasisauii po6oTu 3  JOKyMEHTaMH, CTBOPEHHMH B
paiiiepxaaminicTpanii y naneposii ¢popmi, BKIOYaI04H ix MiArOTOBKY, peecTpalito,
00JTiK | KOHTPOJIb 3 BUKOHAHHSM.

IMonoxenns wiel IHCTpyKLil 3aCTOCOBYIOTBCS Ha MEPiOA 3alPOBAUKCHHS B
paiiiepaaMiHicTpalii  eNeKTPOHHOTO  JIOKYMEHTOOGIry i3 3aCTOCYBaHHSM
eIeKTPOHHOr0 UM(POBOro IMIAMKMCY, HANaro/pKeHHs pOOOTH 3  ENEKTPOHHHMH
JOKYMEHTAMH Ta JIOKyMEHTYBaHHS yIpPaB/IiHChKOT AisIbHOCTI B eNIeKTPOHHIH dopMi,
10 BCiX JOKyMEHTIB paiimepxagMiHicTpailii, sKi CTBOPIOIOTHCH ta/abo
ONpaLbOBYIOTHCS Y anepoBiit Gpopmi. :

2. Tlopsnok 3aificHeHHs HiNOBOJCTBA CTOCOBHO JIOKYMEHTIB, WO MICTATH
iHbopMmallifo 3 OOMEKEHHM HOCTYNOM, 33 3BEPHEHHAMH TPOMASH, 3anuTaMH Ha
iHhopMaLil0 BU3HAYAETHCA OKPEMHMH HOPMAaTHBHO-TIPABOBHMH aKTaMH Ta HE MOXE
perymoBatics Liero [HCTpyKui€to.

[Micns 3ampoBakeHHs B pailiepxajMiHicTpaulii OCHOBHI MOBHOBAXEHHS
3araNbHOrO BTy anapaty paizepxaaminictpauii (nafi - anapar) 3JIIHCHIOIOTHCS B
enleKTpoHHi#t (opMi, 3 ENeKTPOHHHMH HOCISMH iH(OpMALIl Ta BH3HA4AIOTHCS
THMOBOIO IHCTPYKIIEIO 3 TOKYMEHTYBaHHs yrpasiliHcbKoi iHdopmauii B eJIEKTPOHHIH
dopmi Ta opranizauii poGOTH 3 €JIEKTPOHHUMH JIOKYMEHTaMH B J1JIOBOJICTBI,
eJTEKTPOHHOr0 MDKBiIOMHYOro oOMiHY, 3aTBEpHXKEHOI0 MOCTaHOBOIO Ka6inery
Minictpis Yxpaiau Bia 17 ciuns 2018 poxy Ne 55 (nani - Inctpyxuis 3 JJIOBOJCTBA B
eNeKTPOHHIH (opMi).

3. Tlepenik [OOKYMEHTiB, #Ki TMPOAOBXYIOTh  CTBOPIOBATUCA Ta/abo
ompalbOByBaTHCS ~y  namepoBiii  Qopmi,  micas  3anpoBalpkeHHS B
paiinepkaaMiHicTpanii €JlIeKTPOHHOTO JOKYMEHTOO00IrY, 3aTBEPIKYEThCS
PO3IOPSDKEHHAM TOJIOBH paiifepxaaMiHicTpallii Ha MiACTaBi BU3HAYEHNX 3aKOHOM
a6o axktoMm Kabinery MinicTpiB YkpaiHu miacTas, siKi BU3HAIOTHCS OOIPYHTOBAHUMH
IJIs LIbOTO.
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He nomyckaerbcst oaHOYacHe MPOXOMKEHHS OGHOTO i TOTO  JOKyMEHTa B
€JIEKTPOHHIH Ta narneposiii Gpopmi.

4. BianosiganeHiCTh 3a OpraHizallilo IiJIOBOACTBA B paiimepxaaMiHicTpaLii
Hece rojioBa paiaepxaamiHicTparii.

5. 3a 3MICT, fAKiCTb MNIiIrOTOBKM Ta OGOpPMJIEHHS HAa HAJEXHOMY piBHi
JIOKYMEHTIB, a TAKOX OpraHi3allito AiloBoACTBa Ta 30epiraHHs JOKYMEHTIB B anapari
Ta CTPYKTYpPHUX NIAPO3AiIax paiiepxaaMiHicTpalii BIAMOBIAAIOTE IX KEPiBHUKH.

6. Opranizauis [i1oBoAcTBa B paitjepxaaMidicTpalii MOKJIanaeTbes Ha
3araipHUM BIALI anmapary.

3araqbHUM BiAAI anapaTy BIANOBiia€e 3a opraHizalilo Ta 3abe3necyeHHs B
paiiaepxaaMiHicTpauii  €IMHOTO  MOPSAKY  JAOKYMEHTYBaHHS  YIIPaBIiHCHKOI
JISUTBHOCTI Ta pOOOTH 3 JNOKYMEHTaMM, METOAMYHE KEPIBHHLTBO i KOHTPOJL 34
JOTPUMAHHAM YCTAHOBJEHOrO MOPSAAKY POBOTH 3 JOKyMEHTaMH B CTPYKTYPHHX -
MiApo3ainax paiaepxaaMiHicTparii. ' -

7. Opranizauis Ni70BOACTBA B CTPYKTYPHUX nigposaiiax
palaepxaaMiHicTpallil MOKJIAAA€THCS Ha CrieliajJbHO MPU3HAYEHY IS LOTO 0CO0Y.

I1. loxymeHTyBaHHs ynpaBJjliHchbKol iHGopmamii
3arajbHi BAMOIH 11010 CTBOPEHHSI AOKYMEHTIB

8. JlokymeHTyBaHHs ynpaBiiHChbkoi iHdoOpMauli MoJjsrae y CTBOPEHHI
JOKYMEHTIB, B SIKUX (DIKCYEThCS 3 JTOTPUMAHHIM YCTaHOBJIEHUX NpaBui (noaatok 1)
iHpopMaLis Npo ynpaBIiHCHKI Ail. »

9. Ilig 4ac miaroToBKH opraxizaliiHO-pO3NOPSIUMX JTOKYMEHTIB y IManepoBiit
dbopMi TpalliBHUKH paiaepxaamiHicTpauii oQopMisitoTh 1X 3 ypaxyBaHHSIM BHMOT
JCTY  4163-2003  «VYHidikoBaHa  cucTeMa  opradizaliiiHO-po3nopsa4ol
nokyMmeHTauii. Bumoru no opopmimoBanHs gokymeHTin» (fani - JICTY 4163-2003).

10. IlpaBo Ha CTBOpeHHS, MIANUCAHHS], MOTOMXKEHHS, 3aTBEPUKEHHS
IOKYMEHTIB BM3HAYaeThCsS aKTaMH 3aKOHOJABCTBa, PernameHToM paHOHHOI
JepaBHOI  aiaMiHIiCTpauil, TMOJIOKEHHAMH  MPO  CTPYKTYpHI  MiAPO3ALIH
painepxxanamiHicTpalii Ta if anapary.

11. B paitnepxaaminicTpauii  BH3HAYA€TbCS  CYKYMHICTh  JOKYMEHTIB,
nepen0aueHUX  HOMEHKJIATypor  chpaB, HEOOXiAHWX 1  JOCTaTHIX  JJid
JOKYMEHTYBaHHsl iHpopmMaLlil npo it AisIbHICTb.

3 MUTaHBb, 1110 CTAHOBJISITH B3AEMHUH iHTEpeC i HaJIeXxaTh 10 KOMIETEHUiT pi3HUX
YyCTaHOB, MOXKYTh CTBOPIOBATHCS CITIJIBHI JIOKYMEHTH.

12. BuOip BHMAy JAOKyMeHTa, TMpPH3HAUEHOrOo JUisl  JAOKyMEHTYyBaHHS
ynpaBiiHCbKOl 1H(dopMalil (po3nopsKeHHs, Haka3, pIillIeHHs, MPOTOKOJ TOIIO),
3YMOBJIIOETECS TPAaBOBUM CTaTyCcOM paiaepkaaMiHicTpauii abo il CTpyKTypHOro
MiApO3ainy, KOMIIETeHLi€l0 MocaaoBoi 0coOM Ta TOPSIJKOM  MPUHHATTS
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YIIPaBIIHCHKOrO pillIeHHs (Ha NiacTasi €JMHOHA4YaIbHOCTI ab0 KOJIeriaJIbHOCTI).

13. JIOKYMEHT MOBUHEH BiANOBiJATH MOJIOXKEHHAM aKTiB OpraHiB AepXaBHOI
BIaAM Ta COPSIMOBYBAaTUCS HA BHKOHaHHS MOKIAaJeHMX Ha paitaepkaaMiHicTpaLiio
3aBaaHb i QyHKLIH.

14. Krnacu ynpaBmiHChKOT DOKYMEHTallii BU3HA4alOThCsl 3rifHO 3 JlepxaBHUM
knacu$ikaropoM ynpasiiHcekoi fokymenrarii JIK 010-98 (zani - JKY D).

OmHUM 3 KiaciB YMpaBliHCHKOI AOKyMeHTalii, mo 3abesnedye oprasizariio
MpOLECiB yIPABJIiHHSA, € OpraHizalliHo-po3nopsaI4a NOKyMEHTaLlisl, PEKBI3UTH AKOI
Ta NMOPAIOK ix po3raiuryBaHas BusHauarotbes ACTY 4163-2003.

15. JIOKyMEHT mOBMHEH MICTUTH OOOB’A3KOBI Ui HOr0 MNEBHOr0 BUIY
PEKBi3MTH, 10 PO3MILIYOTHCA B YCTAHOBICHOMY MOPSAKY, a came: HaliMeHYBaHH
YCTAHOBH - aBTOpa J[OKYMEHTa, Ha3By Biay AOKymeHTa (KpiM JIHCTiB), nary,
peecTpalliiiHuil iHIEKC TOKYMEHTa, 3aroJI0BOK 10 TEKCTY, TEKCT, NiAMKC.

[Tix yac MiArOTOBKH Ta OOPMIICHHS JOKYMEHTIB MOXYTh 3aCTOCOBYBATHCS HE
TinbKA OGOB’SI3KOBI, @ TAKOX IHLI PEKBI3UTH, SKIIO L€ BiAMOBIAAE NMPUIHAYECHHIO
JOoKyMeHTa abo crioco0y Horo onpauroBaHHs. '

16. 3 MeTOIO mifBHIleHHs e)eKTHBHOCTI Ta ONEPaTHBHOCTI opramisawii pobotun
3 JOKYMEHTaMH OJHaKOBi 3a 3MICTOM JOKYyMEHTH MOXYTh OyTi yHi(hiKOBaHUMH
IIAXOM  pO3poONEeHHs  CTPYKTYpHUMH migposainamu  paiizepxaaminicTpauii
TpadapeTHUX TEKCTIB.

17. JlinoBomcTBO B paiifiepaaMiHicTpallii 3AIHCHIOETECS JIEPXKABHOIO MOBOIO,
KpiM BHN&JKiB, nepeabayeHnx 3aKOHOJaBCTBOM MpO MOBH B YkpaiHi. o

JIoKyMeHTH, sKi HaJCHJIAlOThCS 1HO3EMHMM ajpecatam, 0OpMITIOIOThCS
JIEpXKaBHOIO MOBOK abo MOBOKX  [€pXaBH - aJipecarta, abo oOJHi€l0 3 MOB
MIXXHAPOJHOTO CITIKYBaHHS.

18. Okpemi BHYTpilUHi JOKYMEHTH (3asiBH, NOSICHIOBAJIbHI Ta JIOTOBLAHI
3aMMCKY TOIIO), AaBTOPAMH AKMX € M0CajoBi Ta iHui ¢i3zuuHi 0co0OH, T03BOJAETHCA
0OPMITIOBATH PYKOTTMCHHM CIIOCOOOM.

Bnanxu ookymenmis

19. OpranizauiiiHo-po3nopsaadi JOKyMEHTH, 110 MatoTh OOrpyHTOBaHI MiACTaBH
JUTS OTpALfOBAaHHsA B Nareposii (opmi BiANOBIAHO 1O IncTpykiil 3 AiNOBOACTBA B
eJIeKTPOHHi (opMi Ta He € NpUMipHUKamu abo KOTISIMH JIOKYMEHTIB, CTBOPEHUX B
eJIeKTPOHHIi (opmi, OQOPMIIIOIOTbCS Ha ONaHKaX, IO BHMOTOBIANOTLCAH 3riAHO 3
BUMOTraMu Li€l [HCTpyKUIi.

Jng BUrOTOBJIEHHsT OJIAaHKIB BUKOPHCTOBYIOTBCS apkyuii nanepy dopmaty A4
(210 x 297 wminimerpiB) Ta AS (210 x 148 MiJIiIMETpIB), @ TaKOX HO3BOJISETHCH:
dopmary A3 (297 x 420 minimMeTpi) Ans OOPMIEHHS Tabnuup, A6 (105 X
148 minimMeTpiB) - sl pe30ITtOLLH (A0pYy4eHb).
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BlaHK1 JOKYMEHTIB IOBHHHI MaTH TaKi rnosist (MiniMeTpiB):
30 - niBe;

10 - npage;

20 - BepXH€ Ta HUXKHE.

20. B paitnepxaaminicTpanii BAKOPHCTOBYIOTh TaKi OlaHKH IIOKyMeHTiB'

OnaHK PO3MOpSAKEHHS rOJI0BA paioHHOT AepKaBHOI aaMiHicTpamii (IlOJlaTOK 2);

ONaHK Hakaly KepiBHMKa amapary paioHHOI [ep)aBHOI aaAMiHICTpaLli
(momatok 3);

61aHK aMcTa paiiaepxaaminicTpauii (noaaTox 4);

3arajbHUi GnaHk paiinepxanminicrpauii (6e3 3a3Ha4eHHs y OlaHKy Ha3BH BHIY
JOKYMEHTa) /I CTBOpEHHs Ppi3HUX BHJIIB JOKYMEHTIB (pillleHHs, IPOTOKO,
JIOBIPEHICTh TOLIO) (HOAATOK 5).

21. CTpyKTypHi nimposainu paiiaepikaaMiHicTpauil 3acTOCOBYIOTb OJ1aHKH
JIOKYMEHTIB y MeXax MOBHOBAXCHb.

22. BIaHKM BHIOTOBISIIOTbCS 3a A0Momorow komm’totepHoi Texsiku (ACTY
4163-2003) abo NIpYKapCLKiM criocobom Ha Giziomy manepi BUCOKOI sikocTi dapbamu
HACHYEHUX KOJIbOPIB. :

BaHKK, U0 BMCOTOBNEHI APYKapChbKMM CMOCOOOM, miansraroTh obmiky. O6uik
BeJleThC 32 IOPAAKOBUMH HOMEPaMHM, IUO MPOCTABIAKOTLECA HYMEpATOpOM,
APyKapchKuM a60 iHIIMM CIOcOOOM Ha HMKHBOMY HOJIi 3BOpPOTHOro G6oky abo Ha
NiBOMY TIOJTi JIMLIEOBOTO HOKY OJlaHKa.

Ocobu, sKi MepcoHaNbHO BiANOBIAIOTH 3a BeleHHA 06miKy, 30epiraHHs Ta
BUKODUCTaHHs  OJIaHKiB, BM3HAYalOThCs  TrOJIOBOIO,  MPO IO BHAAETHCA
PO3MOPAKEHHSI. |

BurotosieHHs OJaHKiB KOHKPETHHX BUJIB JOKYMEHTIB JIOMYCKAEThCA, SKLLO
KiBKICTh 3apeecTpOBaHMX JOKYMEHTIB TaKkoro BHAY B paiiiepxanMiHicTpauii
repeBuILy€ 2 THCSHi OJMHHULbL Ha PIK. '

23. Jleski BHYTpiliHi NOKyMeHTH (3asBH NpaLliBHHUKIB, JIOTIOBIZIHI 3aIUCKH,
JOBiKM TOWIO) Ta JAOKYMEHTH, LIO CTBOPIOKOTHCS Bil IMeHi KIJIBKOX YCTaHOB,
0(hOpMITIOIOTECS HE Ha OaHKax.

3o6padcicenns Hdepowcasrozo I'epba Ykpainu

24. 306pa>KeHHH JepxaBuoro ['epba YkpaiHu pOSMlHlyCTBCH Ha OnaHKax
JOKYyMEHTIiB BiaMoBigHO N0 nocranosu Bepxosuoi Paan Ykpaiud Bifg 19 mortoro
1992 poky Ne 2137-XII «Ilpo llepxcaBHHu repd Ykpainu», 1o LEHTPY BEPXHBOIO
MOJIsi, PO3Mip AKOrO CTaHOBUTB 17 MiNiMeTpiB 3aBBULIKH, 12 MijTiMeTpiB 3aBIIMPILKH.

Koou

25. Kon panﬂepmaﬂmmlmpaun TPOCTABJISETHCS 3TiAHO 3 CAUHUM ZiepHKaBHIM
peecTpoM MiAmpuHeMcTB Ta opraHizauiit Ykpainu (€JIPTIOY) i PO3MILLYETBCS MICTs
peKBi3UTY «JI0BIAKOBI JaHI PO YCTAHOBY».
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26. Kon yHidikoBaHOT GOpMH LOKYMEHTa (32 HAsBHOCTI) PO3MIILY€THCS 3riHO
3 JIKY J] Bu1lie Ha3BH BUIY JOKYMEHTA.

PilmeHHs wiogo HeobximHocTi ¢ikcyBaHHs KoAy yHidikoBaHoi —¢dopmu
JIOKYMEHTa MPUHMAE roJioBa OKPEMO 1OJI0 KOXHOTO BUY JIOKYMEHTa.

Haiimeryeanns patidepicaominicmpayii

27. HaiimeHyBaHHs paiifepxaaMiHicTpauii - aBTOpa JOKYMEHTa MOBMHHO
BiAMOBinaTH HaiiMeHyBaHHIO, 3a3nadeHomy B €JIPI1IOY. Ckopouene HaliMeHyBaHH
paiifiepaaminicTpauii BKUBA€TbCA y pasi, KOJIM BOHO odiuiliHo 3adikcoBaHO B
3a3HAYEHOMY JOKYMEHTI, i po3MilryeThes (y ayxkax abo 0e3 HUX) HMXKYE TIOBHOIO
HaiiMeHyBaHHs OKPEMHM PAIKOM T10 UEHTPY TOKyMEHTA.

Jlogiokoei danmi npo patdepicaominicmpayio

28. JloBiakoBi JaHi MiCTATh: NMOIITOBY aapecy, HOMepH teneoHiB, Tenedaxcis,
aJpecy eJeKTPOHHOI MOLITH, aapecy odiuiiHoro Beb - caiiTy TOIIO Ta PO3MILIYIOThCA
HIDKYe HaliMeHyBaHHS paiiepxxaaMinicTpauii abo if CTpyKTYPHOrO HiApOo3ALy.

PeKBI3UTH TOMITOBOI aJpEecH 3a3HA4YaroThCs B TakKiH MOCHiJOBHOCTI: Ha3Ba
ByJIMLi, HOMep OyJMHKY, Ha3Ba HACeIEHOTO MYyHKTY, paiioHy, o6iacTi, IOITOBUH
1HJeKC. -

Haszea eudy ookymenma

29. Hazpa Buay JOKyMeHTa (Haka3s, po3nopsKeHHs, JIOTIOBI iHA 3aMHCKa TOILO)
3a3HAYAETHCS Ha OGJIaHKY Ta MOBUHHA BiANOBIAATH JAKVY /L.

lama ooxymenma

30. JlaToro JOKyMeHTa € jata ioro peectpaiii. Jlata 3a3Ha4a€ThCA apabCBKUMHU
npppaMy B OWH PANOK y TaKii IOC/IiIOBHOCTI: YHCIIO0, Micslb, pik. OdopMIIOeThCH
nata uudposuM abo CIOBECHO-LMBPOBUM ciocobom. Y pasi odopmiieHHS OATH
LdpOBUM COCOGOM YMCIIO | MICALE MPOCTABIAIOTRCA JBOMA MapaMH uudp,
pO3AIJIEHMMH KPANKOK0; PIK - YOTHPMA LupaMy, Kparnka HampuKiHIi HE CTABUTHCH.

Hanpuxaao: 02.05.2018
Y TeKkcTax HOPMAaTHBHO-NPABOBUX aKTiB Ta TIOCHIAHHAX Ha HHX 1 TOKYMEHTax,

0 MiCTATH BiZoMocTi (iHAHCOBOrO Xapakrepy, 3acTOCOBYETBCA CJIOBECHO -
uudpoBuit crioci6 3a3Ha4YeHHs AT 3 NPOCTaBIAHHIM HyJl4 B MIO3HAYEHHI IHS MicaL,
SKLIO BiH MICTUTH OAHY UMY, Hanpuxiad: 02 mpaens 2018 poky. Jlo3BonsieThes
BIKUBATH CIIOBO «PiK» Y CKOPOYEHOMY BapiaHTi «p.», nanpuxnao: 03 mpasns 2018 p.

SIKIIO JOKYMEHT CKJafieHo He Ha OmaHKy, JaTa 3a3HaqaeThesd MOCaNoBOIO
0c06010, KA HOro MiANHCYE abo 3aTBEPIXKYE HIKYE MiMHCY JiBOpPYHY.

OG0B’ SI3KOBOMY NATYBAHHIO | MAMUCAHHIO MiUIAraloTh yci ciyO60Bi BIAMITKH
Ha JOKYMEHTax, MOB’sf3aHi 3 iX MPOXOMKEHHAM Ta BHUKOHAHHAM (pe3osnouii,
[IOTOUKEHHS, Bi3M, BIAMITKM NP0 BMKOHAHHS JOKyMEHTa i HanpaBJleHH: fioro 1o
CIIpaBH).

Ha nokymeHTi, BuiaHoMy jBoma abo Gisblie yCTaHOBaMH, 3a3HAYAETRCA O/tHA
JaTa, sIka BiAMOBija€e AaTi OCTAHHBOTO MiINHUCY.



Peecmpayiinuii in0ekc OOKymeHmis

31. Inpekcallisi JOKYMEHTIB MONSrae y NMPUCBOEHHI IM YMOBHHMX MO3HAa4YeHb -
iHIeKCiB, AKi HAAAIOTHCS JTOKYMEHTaM IIij1 4ac X peecTparli. ’

[TpuCcBOEHHS peecTpallifHOro iHAEKCY 3A1HCHIOETBCS B aBTOMATHYHOMY abo
aBTOMAaTH30BAHOMY PEXHMMi 3a JOMOMOrOI IMpPOrpaMHO-TEXHIYHUX 3acobiB (y pasi
3arpoBaKEHHs! eIEKTPOHHOTO AOKYMEHTOO00IrY).

PeecTpatiiiHniii iIHIEKC CKIIaJa€ThCs 3 MOPAAKOBOIO HOMEPA JIOKYMEHTA y MeXax
IpyNy JIOKYMEHTIB, 10 PEECTPYIOTHCS, AKUH NONOBHIOETLCA 1HAEKCAMH, 30KpeMa 3a
HOMEHKJIATypoIO CIIpaB, CTPYKTYPHOrO IMiJpO3Midy, KOPECIOHIEHTIB, MOCANOBHUX
ocib, fKi Po3rsLAaloTh abo MiANKHCYIOTh AOKYMEHT, BUKOHABLIB, IMTaHb NIAJbHOCTI
SIKMX CTOCYEThCS! JOKYMEHT.

CKJIaJ0Bi YaCTMHY PECCTPALIMHOrO iHAEKCY BiXOKPEMIIIOIOTECS OJHA Bill OJHOT
npaBoOiYHOI0 MOXMIOK puckoto. IlocnixoBHICTE HamMCaHHS CKJIAJOBUX YacTHH
PEECTPaLifHOTO iHAEKCY MOXe 3MiHIOBAaTHCS 3a€XHO BiJl TOTO, SIKHH JOKYyMEHT
PEECTPYEThCS, - BXiIHUH YK TAKHi, 10 CTBOPEHHH B paiiepaMiHicTparil.

Tl JOKyMEHTIB paiinep)kaaminictpaiii peecTpallifHUM 1HAEKC CKIaJa€ThCs:

BXIJIHHMX - 3 IHIEKCY KOPECTIOHIEHTa 32 HOMEHKIIATYPOIO CMpaB Ta MOpsKOBOro
HoMepa, Hanpukaad: 01/125, 0e 01 — indexc KOpecnoHOeHma 3a HOMEHKAAmypoio
cnpas, 125 — nopaokosui Homep; -

BUXIZHMX - 3 IHAEKCY KOPECTIOHIEHTa 32 HOMEHKJIATYpOKO CIpaB, iHAEKCY
KepiBHHKA, AKUH MiANKCaB JOKYMEHT Ta MOPsAKOBOr0 HOMEPA, HANPUKAAO: 08-1/143,
de: 08 — indexc kopecnondenma 3a Homenknamyporo, | — indexc kepisnuxa, 145 —
nopAO0KO8uUli HOMep.

SIKILO MOKYMEHT MiArOTOBJICHO JBOMa 4M Oiiblle yCTaHOBaMH, 3acroconyeTLc2
peecTpalidfHUH 1HAEKC MOJIOBHOTO po3po6HHKa

Miciie po3TallyBaHHs peecmaumHoro IHIEKCY BU3HAYa€ThCA POPMOIO 6r1aHKa.

Jlisl HaHeceHHs PEECTPALliHHOro iHZEKCY 3aCTOCOBYEThCH IUTPUX-KOA Ta/abo
QR - Koz y Mopsaxy, nepenbaueHoMy IHCTpykui€ro 3 AiTOBOACTBA B eJIeKTPOHHIN

dbopmi.

Tocunanusa Ha ooKymerm

32. TlocuiaHHs Y TEKCTi IOKYMEHTa Ha JOKYMEHT, Ha SK1i abo Ha BUKOHAHH:
SKOTO JIa€ThCs BIAMOBiAb, HABOAMThCA Y Takili MOCHIIOBHOCTI: Ha3Ba BHIY
JIOKYMEHTa, HaiiMeHyBaHHsl yCTaHOBM - aBTOpa JJOKYMEHTa, JlaTa Ta peecTpauiiHui
iHIEeKC, KOPOTKHMH 3MICT JOKYMEHTA.

Micye cxnadenns abo euoanns

33. BigomocTi npo MicLe ckIaJeHHs ab0 BHAAHHs 3a3HAa4alOThCs Ha BCIX
JIOKYMEHTax, KpiM JIMCTiB, Ta O(QOPMIIIOIOTECS BIANOBIIHO [0 AAMIHICTPATHBHO -
TepuTopiaNibHOro  moainy  YkpaiHu.  Skmo  BigomocTi  TIpo reorpa(bque
MiCIIE3HAXODKEHHST BXOATh 10 HaliMeHyBaHHS YCTAHOBHM, LEH pPEKBI3UT He
3a3HAYAEThCS.

Aodpecam



34, JIOKYMEHTH afpecyloThcsi YCTaHOBi, ii CTpYKTypHMM Iipo3ainam a6o
KOHKPETHIN mnocaoBiii ocobi. Y pa3i aapecyBaHHs NOKyMEHTa yCTaHOBI abo ii
CTPYKTypHHM Mifipo3ainaM 0e3 3a3HaueHHs I10CaJoBOl 0COOM X HaliMeHyBaHHS
HABOJATHCS Y HA3UBHOMY BIJIMIHKY, HallpUKIIAA:

HanioHansHe areHTCTBO 3 IMTaHb
JEPKaBHOI CITY)KOU

SIKIIO JJOKYMEHT HaJICUIAETHCS MOCaoBid 0co0i, HAHMEHYBaHHs yCTaHOBH Ta il
CTPYKTYPHOTO MiJpo3/illy HABOAATECS Y HA3MBHOMY BiJIMIHKY, a 10cana i NMpizBULle
azpecara - y JaBaJlbHOMY, HATIpUKJIA:

Jlep>kaBHa apXiBHa clryx0a
diHaHCOBO-eKOHOMIYHE yIpaBIliHHA
HaYyaJIbHUKY YTIPaBIiHHS

[nigan NMPI3BULLEE

Ko HOKYMEHT afipecy€ThCsl KepiBHMKY YCTaHOBHM abo HOro 3acTyNHHKY,
HallMeHyBaHHs YCTaHOBHM BXOJHUTH O CKIajy HalMeHyBaHHs MOCaaH aapecaTa sKe
HAaBOAUTHCA Y IABANBHOMY BiAMIHKY, HANPUKIAL:

Tonosi JlepxaBHol (ickanabHOI c1y)0n

[aiwian ITPISBULLE

SIKIO TOKYMEHT aApECYEThCsl KiTbKOM OJIHOPIAHMM 3@ XapaKTepoM JisTBHOCTI
YCTAHOBAM, 3a3HAYAEThCA y3aralbHeHe HaliMeHyBaHHs afpecaTis, HaIpUKIaL:

Paiionni nepsaBHi agMiHicTpaLii

JIOKYMEHT He MOBHHEH MaTH Gisblie 40THPhOX aapecaTis. C10BO «KOTIS» nepen

HaiiMeHyBaHHAM JPYTOro - YETBEPTOro ajipecatiB He CTaBUThCA. Y pa3i HaJCHIaHHS

JOKyMeHTa Oijiblie HiXK YOTUPHOM ajpecaraM CKIaJa€TbCsl CIUCOK Ha PO3CHIKY: i3
3a3HaYeHHSIM Ha KOXKHOMY JOKYMEHTI TUIbKM OIHOTO afpecaTa.

Pexpizut «Anpecar» MOXe BKIIOUATH ajpecy. IMopsinok i Qopma 3anucy
BimomocTel npo ajipecy yCTaHOBH TOBHHHI BinoBigaty IlpasunaM HajaHHs MocIyr
MOLITOBOTO 3B’SI3KY, 3aTBEpKeHNM rocTaHoBoro KabiHeTy MlHlCTplB YkpalHu Bif
05 6epesus 2009 p. Ne 270. IloBHa azpeca 3a3HA4Ya€ThCA Yy pa3i HaJCHJIaHHS
JOKyMEHTa pa30BHM KOPECIIOHIEHTaM, HallpUKIIaL:

JIT «EnepropuHok»

ByJ1. ['opozneuskoro, 6ya. 13,
m. Kuis, 01001

Y pa3i HaicuiaHHs JIOKyMeHTa ¢i3MuHii 0c0Di CrovarKy 3a3Ha4aeTbes y
HA3WBHOMY BiJMiHKY TMpi3Bulle, iM’s Ta no 6aTbKOBI, MOTIM IOWITOBA ajpeca,
HaMpHKJIaz;

I'onyapyx Onexcanap Cepridobu4



Bys1. Cypukosa, 6yn. 3a, k8. 1,
M. Kuis, 03178

V pasi HajCUIaHHS JIOKyMEHTa OpraHaM 3aKOHOJaB4Ol | BHKOHaBYOl BIaiH,
MOCTiAHUM KOPECTIOHIEHTaM iX MMOLITOBA apeca Ha JOKYMEHTaX He 3a3Ha4a€ThCsl.

I'pud 3aTBepaKeHHH NOKYMEHTA

35. JlokyMeHT MoXe OyTH 3aTBep[DKEHWH PpO3MOPSIKEHHSIM roJoBd abo y
BUMAKaX, BU3HAUEHUX Y HOAATKY 6, 10Cag0Bor 0c0o00f0 (0caloBHMH 0C00aMH), 10
MOBHOB&KEHD SKOi (JKHX) HAJeXaTh MHMTAHHS, 3a3HAYeHi y TaKoMy JOKYMEHTI.
HopMaTHBHO-PaBOBi aKTH (MONOXEHHd, IHCTPYKIIl, TpaBuia, MOPSAKK TOLLO)
3aTBEP/KYIOTHCS PO3NOPSIKEHHSIM I'OJIOBH.

JIOKYMEHT, SKUH He € MpUMipHUKOM ab0 KOMi€l0 NOKyMeHTa, CTBOPEHOro B
eNeKTPOHHIH GopMi, MOXKe BYTH 3aTBEPIOKEHHH KOHKPETHOO MocanoBor 0co60i0. Y
TAKOMY BHMaJKy pu¢) 3aTBEpDKEHHS CKIAaNacThes i3 CJIOBa «3ATBEPIKVYIO»,
HaliMeHyBaHHs 0CajM, NiANKCY, iHiliany iMeHi i mpi3suia ocodH, sika 3aTBepania
JIOKYMEHT, IaTH 3aTBep/keHHs. Hanpuknan:

3ATBEP/KVIO

TonoBa KpeMiHCBKOT paiioHHOT
JepXaBHOi aaMiHicTpauil
nignuc Ixigian [TPI3BULLE

12 Gepesns 2018 p.

SKIO  JOKYMEHT 3aTBEP/KYETHCA  PO3MOPAAYHM  JIOKYMEHTOM, TpH(
3aTBepKeHHs cknanaethes i3 cinoBa «3ATBEP/DKEHO», HasBu BHIy JOKYMEHTa,
AKUM 3aTBEPIKYETbCS CTBOPEHUH J1OKYMEHT, Y HA3UBHOMY BIAMIHKY i3 3a3HaYEHHAM
iioro natu i Homepa. Hanpuknan:

3ATBEP/DKEHO

PO3MOPSKEHHS I'0JIOBU PaHOHHOI
JepXKaBHOI aAMiHicTpauii

Ne

I'pud 3aTBEpIUKEHHS PO3MILIYETBCS Yy MPABOMY BEPXHBOMY KyTi JIML[BOBOTO
OOKY IMepIloi CTOPIHKK JOKYMEHTA.

V pasi 3aTBep/KEHHS [OKyMEHTa KiIbKOMa I0CaZlOBUMHU ocobamu rpudH
3aTBEP/KEHHS PO3TALLIOBYIOTHCS HA OJHOMY PIBHI.

Pesoaonin

36. Pezosnowist € OCHOBHOIO (opMOI0 peaizawii ynpaBliHCbKHX IOpY4eHb y
MACHMOBIH popmi, 110 nepenbadae NOCTAHOBKY KOHKPETHOTO 3aBJaHHs, BU3HAUEHHS
fioro npeamera, MeTH, CTPOKY Ta BiANOBIJAIbHOI 33 BHUKOHaHHA ocobu, 110



BHKJIAIEHA y BUTJISII HAMUCY HA JOKyMEHTI.

Pezomowisi Mae Taki 000B’A3KOBI CKJIAIOBI: iHILia) iMEH1, MPi3BHILE BUKOHABLIS
(BUKOHABIIIB) Y JaBalbHOMY BIAMIHKY, 3MIiCT JOpy4YeHHs, CTPOK BHKOHaHHA (3a
noTpe6oto), 0cOOMCTHH MiANNUC KepIBHUKA, AaTa.

SIKIIO JOpY4YEHHs HaAaHO KiJbKOM MOCa0BMM 0C00aM, roJIOBHUM BUKOHABLIEM
JOKYMEHTa € 3a3HayeHa Iepiuoilo ocoba, sKii HajaeThCs MPaBO CKIMKATH IHLIMX
BHUKOHABLB.

CTBOpEHHs] HEKOHKPETHHX («IIPUCKOPUTH», «IOJIMUINTH», «aKTUBI3yBaTH»,
«3BEPHYTH yBary» TOILO) 32 3MiCTOM PE30JIIOLIH HE JIOMYCKAETHCA.

Ha noxkyMeHTax i3 CTpOKaMH BHKOHAHHS, fIKi He MOTpeOyIOTh NOAATKOBHX
BKa3iBOK, Y Pe30IOLIi 3a3HaYal0TECs. BUKOHABELb, MiIMKC aBTOpa PE30IoLi, faTa.

Pesosmowisi NpPOCTaBIAETECA GE3NMOCEPEAHbO HA JOKYMEHTI HIKYE DPEKBI3UTY
«Azpecar» mapaleqbHO 10 OCHOBHOTO TEKCTy. SIKIO Micus st pesosmouii
HEJIOCTaTHBO, i MOXHA MPOCTABIATH Ha BUIBHOMY Bill TEKCTY Micli y BepxHiif
YacTHHI epIoi CTOPIHKM JOKYMEHTa 3 JIMLLOBOTO GOKY, ajle He Ha M0l IOKYMEeHTa,
NpU3HAYEHOMY IS MiAIIMBaHHS. ‘

SIKIO OKYMEHT MiJATae MOBEPHEHHIO, BH3HAYA€TLCS AETATbHUH TNOPSAJI0K
BUKOHAHHA NOKyMEHTa ab0 YTOYHIOIOTECS BHUKOHABIi, PE30NIOLis  MOXKe
ohOpMIIATHCS Ha crielianbHOMy GI1aHKy (104aTOK 7) i3 3a3HA4YEHHAM peecTpaLiiHOro
iHJEeKCY 1 AaTH JOKYMEHTA, IKOTO BOHa CTOCY€EThCH. '

KopoTkuii 3MicT 10KyMeHTA

37. KopoTkuii 3MiCT AOKyMEHTa NOBUHEH MICTHTH CTHCIIMH BUKJaA fioro cyTi.
Kopotkuii 3MicT, o6csr sikoro nepesuiye 150 3HakiB ('4Th PSIKIB), JO3BOJISETHCS
IIPOZOBXKYBATH 110 Mexi npasoro nojs. Kparka B KiHLI 3ar0jI0BKa HE CTABUTECH. |

KopoTkuii 3micT BiANOBiZa€ Ha MHUTaHHS «IIpO mo?», «KOro?», «4oro?».
Hanpuxnao: naxas (npo wo?) npo HaoanHs 6i0nyCmKu; npomoxon (wo20?) 3acioannus
amecmayiiiHoi komicii; nocadosea incmpyKyia (ko20?) 20106H020 cneyianicma.

JlonoBiaHi Ta ciy>k60Bi 3aMTMCKH CKIaal0Thes O€3 3arooBKa.

BiamiTka npo KOHTPOJIb

38. BimmiTka mpo KOHTPOJb O3HAYa€, (O JAOKYMEHT B3ATO Ha KOHTPOJIb I
3abe3reueHHs Horo BAKOHAaHHS B YCTAHOBJIEHUH CTPOK.

BinMiTKa po KOHTPONb POGHTHECA LUIIXOM NPOCTABIIAHHS Jlitepy «K» uu cioBa
«KonTpone» (Bin pyku a6o 3 BUKOPMCTAaHHSM IUTamIa) Ha JiBOMY MOJi Nepol
CTOPIHKHM JOKYMEHTa Ha PiBHi 3arojioBKa 10 TeKCTY.

TekeT JOKYMEHTA

39. TekcT [OKYMEHTa MICTUTh iH(popMalilo, I GikcyBaHHs KOl HOro
ctBopeHo. ludopmauis B TEKCTi JOKYMEHTa BMKNAAa€ThCs CTHCIO, IPaMOTHO,
3pO3yMiNo Ta 06’ €KTUBHO. JIOKYMEHT He NOBMHEH MiCTHTH MOBTOPIB, @ TAKOX CIiB 1
3BOpOTIB, fAKi HE HecyTb 3MicToBOro HaBaHTaxeHHs. ITix yac cknazaHHs JOKYMEHTIB
B)KMBAETHCS AIIOBUH CTHIb, U SKOFO XapakTepHUH HENTpaJbHUK TOH BUKNAJCHHS,
no30aBiIeHKI 06pa3HOCTI Ta EMOLIHHOCTI. .

TekcT NOKYMeHTa O(pOPMISIETHCS y BUIIISAL CYLINIBHOrO 3B’S3HOTO TEKCTY,
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11030aBiaeHNI 00pa3HOCTI Ta eMOLIHHOCTI.

Texct nokymeHTa OQOpMISIETBCS Y BHIUISAAI CYLIJBHOTO 3B’SI3HOIO TEKCTY,
aHKeTH 4d Tabaul abo LIIIXOM MOEAHAHHS HUX (HopM.

CyuinpHud 3B SA3HUH TEKCT JAOKYMEHTa MICTHTh TpamMaTHYHO 1 JIOTIYHO
y3ro/LKeHy iHdopmallito npo ynpasmiHcbki aii. Taka ¢opma BUkIaneHHS TeKCTy
JOKYMEHTa BHKOPHUCTOBYETHCS [MiJl 4ac CKJIaJlaHHS MOJIOKEHb, MOPSAAKIB, MpaBui,
PO3MOPSIAYUX JOKYMEHTIB 1 JIUCTIB.

TekcT, sk npaBWJIO, CKJIAAAETHCS 3 BCTYMHOI, MOTHBYBAJIbHO! Ta 3aKJIFOYHOI
4yacTHH. BeTynHa yacTHHa MICTHTH NiACTaBy, OOIPYHTYBaHHS abo MeTy CKJaJeHHs
JIOKyMEHTa, MOTHBYBAlbHA - 06I‘pyHTyBaHH$I no3uwii paiaepxanmiHicTpanii, B
3aKTIOYHIHN - BACHOBKH, nponomuu pillIeHHs, TPOXaHHS.

TexkcTn CKIAAHMX 1 BENHUKHX 3a 00CSTOM NOKYMEHTIB (TIOJNIOXXEHHs, MPaBHIIa,
iHCTpYKLii, OrJIsAAW, 3BITH TOLIO) MOJUISIOTHCA HA PO3AINH, MIAPO3AIIH, MyHKTH,
MiAMYHKTH, SKi HYMEpYyIOThCs 3a IOINOMOrOK PHMCBKHX ab60 apabchkux LuOp 3
Kpankow (HAaCTyITHe CJIOBO MOYMHAETHCS 3 BEJIMKOI JIITEPH) ab0 JTyXKKOK (HaCTynHe
CJIOBO - 3 MaJIEHBKOI JIiITepH ).

40. dopma aHKETH BHKOPHCTOBYETHCS Y pasi BHK/IaAEHHs y uudposoMy abo
CJIOBECHOMY BHIIsAl iHGopMaLil NMpo oJuH 00’€KT 3a NEBHUM OOCATOM O3HaK.
IMocTiliHoo iH(OpMAaLi€l0 B aHKeTI € y3arajlbHeHI HaHMEHYBaHHS O3HaK, 33 SKUMH
MPOBOJUTBCS ONMHUC 00°€KTA, @ 3MiHHOIO - KOHKPETHI XapaKTePUCTHKH.

41. Tabauuyna ¢opma IOKYMEHTA BUKOPHCTOBYETbCS Y pa3l BHUKIAJEHHA Y
uudposomy abo croBecHOMYy BHMUIsLAl iHMoOpMalil Npo Kinbka 00’€KTiB 3a psaoM
03HaK. 3aroioBku rpad TaGiuui MULIYTHCS 3 BEJIUKOI JITEPH, Mi3ar0I0BKH - 3 MaJlol
nitepu. Kpanku B KiHLi 3aronoBKiB i 1Mia3aronoBKiB rpa¢ He cTaBasTbCA. 3arojIoBKH i
nigzaronoBku rpad Ta psaAkiB TabiaMLi MOBUHHI OyTH BHMKIaleHI IMEHHHUKOM y
HA3UBHOMY BiIIMiHKY OJHMHM. Y 3arojioBKax i MiJ3arojoBKax psAKiB i rpad tabnuui
B)KMBAIOTHCS JIMIIE 3aralbHOMPUMHATI YMOBHI rMo3HaueHHs 1 ckopoueHHs. I'padwu
TabauLi, SKi po3MILIyIOTECS Ha KiJIbKOX CTOpiHKaX, HymepyroTbca. Ha apyriii -ta
HacTyMHUX CTOpiHKax Tabuulli 3a3HauyaloThCs HOMEPH rpad), a Takok y BEPXHBOMY
‘mpaBoMy KyTi - cioBa «IlponosxeHHs oaarkay.

BiamiTku npo HasBHicTHL 104aTKIB

42. JlomaTkM JO JOKYMEHTIB, KpiM [OJaTKiB [0 CYMPOBIJHUX JIKCTIB,
CKJIQIAlOThCA 3 METOO JIONOBHEHHS, TOSCHEHHS OKpeMHX NMHUTaHb abo JOKyMEHTa B
LI0MY.

43. JlomaTKy 0 JOKYMEHTIB MOXYTh OyTH TakHX BHIB:

JOATKH, IO 3aTBEPIKYIOTHCS PO3IOPSIUMMH JTOKYMEHTAMH (IOJIOKEHHS,
IHCTpYKILii, MpaBWJa, NOPSAKH TOLLO);

JIOAATKH, 1110 AONOBHIOKThL Ta/ab0 MOACHIOIOTH 3MICT OCHOBHOTI'O IOKYMEHTA,

JAOJATKH, 1110 HAJICHJIAIOThCS 13 CYMPOBIIHUM JIMCTOM.

VY TeKcTi OCHOBHOTO JIOKYMEHTa pOOHTHCS BiAMITKa MPO HASBHICTH JOMATKIB:
«IIO JIOAETHCS», «3TIAHO 3 A0AATKOM», «(1oaaTok 1)», «BiANOBIAHO A0 A0AaTKa 2»
abo «(JIMB. 101aTOK 3)».
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44. Jlonatku oOPMIIIOIOThCS, K TPAaBMIIO, HA CTAHJAPTHUX apKyllax nanepy.
Ha apyriit i nacTynuiii cropiHkax goaarka poObuTecs Taka BinMmitka: «IIponoBxeHHs
nojatka», «[IpomgoBxeHHs noaatka 1».

Y pasi HasgBHOCTI KiNBbKOX NONATKIB Ha HHMX 3a3HAYAlOTLCS MOPSAKOBI HOMEPH,
Hampuknaa: goaatok 1, nomatok 2. 3Hak «Ney nepen uMGPOBHM MO3HAYCHHSAM HE
CTaBHUTBCS.

Yci 10AaTKK 110 AOKYMEHTIB Bi3yIOTbCS NPaLliBHUKOM, IKHi CTBOPHUB AOKYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOTO ITiAPO3/LILY, B AKOMY HOT0 CTBOPEHO.

JloaTKy HOPMATHBHO-TIPABOBOrO XapakTepy (IIONOXEHHs!, IHCTPYKLLT, NpaBuJIa,
NOPSLAKY TOLLO), WO 3aTBEPIKYIOTHCS PO3NOPAIYMMH JOKYMEHTAMHU, HiAMHCYIOTBCH
KepiBHHKaMM CTPYKTYPHHX MiApo3ainiB paiaepxaaminicTpalil (1o € po3podHHUKaMH
JOKYMEHTIB) Ha JIM1IbOBOMY OOLlI OCTAHHBOT'O apKyllia A101aTKa.

SIKI0 JOMATKH HAJCHIAIOTHCS i3 CYIIPOBIAHAM JIMCTOM, BiIMITKa PO HAasABHICTh
JOATKIB PO3MILLY€EThCS MICIIs TEKCTY JIUCTA Nepes MiAMHCOM. '

JlonaTky NOBiAKOBOro abo aHaTITHYHOIO XapakTepy (rpadikm, cxem, Tabauii,
CIIMCKM TOLIO) A0 OCHOBHOTO NOKYMEHTa MOBHHHI MaTH BIAMITKY 3 MOCHJIAHHAM Ha
1leil JOKYMEHT, HOro J1aTy | HOMep, HalpuKIIaa:

Jloparok no aucra
20.08.2018 No 295

SIKIO JOKYMEHT Mac N0JIaTKH, TOBHE HaliMeHyBaHHA AKUX HABOJMTHCA B HOro
TEKCTI, BLAMITKA PO HAABHICTb 10AaTKiB OQOPMIIIOETBCS 38 TAKOK (OPMOIO:

JlonaTtok: Ha 7 apK. y 2 npuM.

SIKIIO IOKyMEHT Ma€ AOJaTKH, IOBHE HaiMEHYBaHHSA AKHX Y TEKCTI HE
HABOIMTHCH, 1X HEOOXiAHO NepesiuWTh MiC/As TeKCTy i3 3a3HauYCHHAM KiJIbKOCTI
CTOPIHOK Y KOXKHOMY J0JaTKy Ta KiIbKOCTI 1X MPUMIPHUKIB, HAIPUKIIA!

Jlogarku: 1. JloBiaka Npo BHKOHAHHA TIUIaHy poOOTH obnaepxaaMiHicTpauil ‘3a
2017 p. Ha 5 apk. B | npum.
2. Tlnan po6otu obanepkaaminictpatii Ha [ ksapran 2018 p. na 9 apk.
B | npum.

SIKIO 10 IOKYMEHTa JI0a€Thes IHIIMHA 1OKYyMEHT, SKUH Ma€ JONaTKH, BIAMITKY
IIpO HasBHICTH f10/aTKa OQOPMIISIOT 38 TAKOIO (POPMOIO:

JlomaTok: JNKCT ['OJOBHOrO YMpaBjliHHA CTaTUCTHKH Y JlyraHcebkiit obsacti BiJt
20.09.2017 Ne 595/ 04-12 i moaaTtok a0 Hboro, Bckoro Ha 20 apk. B 1

MIPUM.

45. Ha jnonaTtkax, L0 3aTBEPKYIOTECS PO3MNOPANYMMHM  JIOKYMCHTaMH
(IIOJIOKEHHS, iHCTPYKUil, [paBuia, TOPANKM TOLIO), TPOCTAB/AETHCA rpud
3aTBepKEHHs. Y BIAMOBIAHUX MyHKTaX pO3MOPsA40i YACTHHH JOKYMEHTA poOUTHECS
MOCHMAHHS: «UIO AOAAETHCA», «3TIAHO 3 HOAATKOM» a00 «(10AAETHCS)».

Ha jomaTkax [0 JOKYMEHTIB, 110  3aTBEPIKYIOTbCS  PO3NOPAAYHUMHU
JOKYMEHTaMH, poOMThCS Bi[IMITKAa y BEPXHbOMY NpPaBOMY KYTi MEpLIOTo apKylia
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NOJIaTKa, HaPUKJIaL:
Jlonatok 5
10 Inctpykuii (myHKT 8)

46. SIKLIO JOKYMEHT MICTHTH Oinblue JIeCSITH HOAATKIB, CKIAJacThCs OMHUC i3
3a3HAYEHHAM Y JIOKYMEHTI Takoi BIAMITKH:

JlopaTok: 3riJHO 3 ONHCOM Ha 3 apkK.

SIKIIO OJAATOK HAACHIIAETHCA HE 3a BCiMa 3a3HaYeHHMH B JIOKYMEHTI aJ|pecami,
BiZIMIiTKa NP0 HAsBHICTh JJOKYMEHTa O(OPMITIOETHCS 33 TAKOK (hOPMOIO:

Jlogatok: Ha S apk. y 2 IIpUM, Ha nepiuy aapecy.
Mionuc

47. Tlocanosi ocobu paiizepkaamiHicTpauii MiAMHCYIOTh JOKYMEHTH B MeXax
CBOIX MOBHOBAaXKeHb, BH3HaueHHWX y Permamenti paiiaepxanminicTpauii,
pO3MOpSKEHHI TOJIOBH paiiaepxkaaminicTpauii npo po3MoAin 060B’s3KiB Ta IHUIAX
akTax paiinepxanminictpauii. [Topsiiok mianNKHcaHHs JOKYMEHTIB iHUIMMH ocobamMu y
pasi BiACYTHOCTI TOJOBH paiifepanmiHicTpalii Ta MNOCaA0BUX ocib, ki
YIOBHOB&XEHI X  MIAMNMCYBaTH, BU3HA4YAlOTBCA  PO3NOPAAKCHHAM  rONOBH
paiifiep>kaaMiHicTpauii.

48. Tlignmc cknagaeTbcs 3 HaliMeHyBaHHS [OCafH OCOOM, sKa MIANUCYE
[OKYMeHT (TOBHOTO — Yy pasi, KONM JOKYMEHT HaJApYKOBaHWH He Ha OnaHKy,
CKOPOYEHOTO - Ha 6J1aHKY), 0COBHCTOrO MiANuCy, iHiliana imMeHi 1 mpi3BHLIa 3rIAHO 3
JOJATKOM 8. ’

49. V pa3i HajACM/IaHHS NOKYMEHTa y Maneposii (GopMi OIHOYACHO KIJIHKOM
YCTAHOBaM MiANMCYEThCS TiJbKH OpHIiHal, AKUH  3aIMLIACTbCA Yy  CIpaBi
paiifepxaaMiHicTpanii, a Ha MicLs PO3CHNIAIOTECA 3acBifiueHi 3arajbHUM BIIAIIOM
amnapaTy HOro Korii.

50. JlOKyMEHTM MiIMUCYIOThCS, IK MPABUIIO, OJHIEI0 MOCAI0BOIO ocoboro, a 'y
pasi, KOJAM 3a 3MICT JIOKYMEHTa HeCyTh BiIMOBIABHICTE Kinbka ocib (aKTH,
(iHAHCOBI JIOKyMEHTH TOLIO), - JABoma abo Oinblue, Npd LbOMY MiANKCH
PO3MILILYIOTHCS O/IMH TTi/l OJIHUM BI/NOBIAHO /10 1iAMOpsAIKOBaHOCTI 0CiO.

Hanpuknan:
KepiBHUK anapaty MiANMC Ininian [MTPI3BUILE

HauanbHuk Bijainy ¢piHaHCOBO-

rocrnoaapchkoro 3a0e3neYeHHs

amapary paiaepxaiaminictpauii —

roj0BHUHN OyXxranrep mianuc [niuian IMPI3BULLE
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51. Y pasi mignucaHHs CIUIBHOIO JOKyMEHTa KiJbKoMa ocobamu, sKi
3afiMaloTh OJHAKOBI MOCaAW, IX TNIANKCH PO3MILLYIOTBCS Ha OJHOMY piBHI i
CKPIMJIIOIOTHCS MeHaTKaMM yCTaHOB, HaNPUKJIAZ:

HavanbHuK ynpaBiiHHA HavanbHUK (iHaHCOBOIO yNpaBliHHA
COIIaIBHOTO 3aXUCTY HACEJIEHHS paiiiepkaqMmiHicTpauii
paiigepxanmiHicTpauil

nianuc, lniwian ITPI3BULLE nignuc, [aigian ITPI3BHULLE
B1IOMTOK repOOBOT NeHaTKU BIAOMTOK repOOBOT NMEeYaTKH

JIOKYMEHTH KOJI€eriajbHUX OPraHiB MiANKCYIOTH FOJIOBa KOJIErialbHOro OpraHy i
CeKpeTap, HalpuKial:

["osioBa KoMicii niJnmc : Tuinian HPI3BHLHE
Cekpetap KoMicit MiANKC Iniuian [MPI3BUILE

52. Y pasi BiacyTHOCTI MocajoBoi 0coOH, HaliMEeHYBaHHs IOCalH, Npi3BHUILE,
imimian iMeni SKOi 3a3HaueHO Ha NPOEKTI JOKYMeHTa, Horo miamucye ocoba, M0
BHKOHYe i1 060B’a3Ku, abo 1i 3acTyMHUK. Y TakoMy pa3si 00OB’SI3K0BO 3a3HAYAKOTHCH
dakTHyHAa nocasa, iHilian iMeHi i npi3Bulle ocobu, fKa MiAnUcana A0KyMEHT, MpH
UBOMY BHMpaBIEHHS BHOCHTb DYKOIMCHHM CrocoboM ocoba, ska mianucye
nOKyMeHT. He /1omycKa€eThes Mifl yac MiANHCaHHA JIOKyMEHTa CTABUTH NMPUAMEHHHMK
«3a» un npaBobiuHy TMOXHIy PHCKY Iepe]l HaHMeHyBaHHAM mnocagd. Y pasi
3aMmillleHHs] KepiBHHMKA 3a Haka3oM (pO3MOpSALKEHHAM) A0 HalMEHYBaHHA TNOCaaH
J07al0ThCs CUMBOJIHU «B. 0.» (nonaTtok 8). '

53. dakcuMmijbHe BIATBOPeHHS Mianucy (maii - paxcumine) nocagoBoi ocodu
Ha IOKyMEHTaX He AO0MyCKA€EThCs, OKpiM TenedoHorpaM Ta BXiAHOI JOKyMeHTaLli.

54, V pasi CTBOpeHHs NOKyMeHTa y ManepoBii ¢opmi (3a HasBHOCTI
0OIPYyHTOBAHKMX HiJCTaB) 3arajibHUM BiJIJIOM anapaTy B yCTaHOBJICHOMY MOPAIKY
CTBOPIOETLCS €JIEKTPOHHA KOIMif 1Jis i MOAABIUOrO HAJCHIIaHHS ajpecaTaM 4epes
CHCTEMY eNIeKTPOHHOT B3a€MO1iT OpraHiB BUKOHaBUOI Biaay (Jai - CEB).

Bizu Ta rpudg noroakeHHsi

55. Tloro/pKkeHHsi AOKyMEHTa y pasi norpebu Moxe 3AiHCHIOBaTHCS K B
paiifiepxaaMinictpauii (BHyTpillIHe), TaK i 3a il MeXaMH IHIINMH 3aiHTepeCOBAHUMU
yCTaHOBaMH (30BHIILIHE).

56. BHyTpillHE  TNOTO/UKEHHS  JIOKyMEHTa  O(QOPMIIOETBCS  LUISXOM
NPOCTaB/ISIHHS Bi3H, L0 BKJIIOYAE OCOOMCTHH Mmijgnyc, iHinian iMeHi i Mpi3BULIE
0coGu, AaTy Bi3yBaHHs i3 3a3HaUEHHSM y pa3i NoTpeOn HaHMEHYBaHHS NOCaNH.

Bi3za npocTaBiaseThCsi Ha JMLBOBOMY OOLi OCTaHHBOTO apKylla [POEKTY
JOKYMEHTa, a SIKIO MicLs JUIi LBOrO HE BHUCTa4a€ - Ha 3BOPOTHOMY 6oui. Bizu
MPOCTABJAIOTHCS HA MANEPOBUX MPUMiPHUKAX JNOKYMEHTIB, IO CTBOPIOIOTHCA Y pasi

+
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HAsIBHOCTI MiJICTaB JUIS LbOTO, TA 3aJIMILAIOTHCS B paiiiepikaaMiHicTpallii.

57. 3ayBaxkeHHsS i MpOMNO3uLIl 10 MPOEKTY AOKYMEHTa BHKJAJAlOThCA Ha
OKpPEMOMY apKylii, O IO Ha MPOEKTi poOUTHCA BIANOBIAHA BAMITKA:

HavanpHUK 3arajbHOro Bi/iNy anapary
JlaTta T1JITHC [uimian IMPI3BUILE

3ayBakeHHs i MPOMO3ULIT 1OJAIOTHCH.

58. Tlopsngok Bi3yBaHHsi BH3HAuaeTbcs [HCTpyKui€eo 3 [i10BOACTBA B
eNIEKTPOHHIH (hopMi.

[IpoekTH JHMCTIB, 110 MNiANMCYIOTHCS TOJOBOIO, Bi3yIOTbCS BUKOHABLISIMH,
KepiBHUKaMU CTPYKTYPHHX MiAPO3ALNIiB paitnepxaamiHicTpalii, 1o iX ToTyOTb.

59. 3a 3MICT JOKyMeHTa, SKHH Bi3yeTbCsl KilbKoMa ocobami, TakKi .ocobu
BiAMOBIAAIOTH 3TiIHO 3 KOMITETEHLIEIO.

60. 3OBHILIHE MOrOMKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHHX Yy ManepoBii
dGopmi, oQOpMISETBCA LUISXOM MPOCTABISHHA Ha HUX rpucda MOroKeHHs, AKUH
priouae B cebe cnoso «[MOTCOJDKEHO», HaliMeHyBaHHS TMOCaiM OCoOH Ta
YCTAHOBH, 3 SIKOIO TMOTOKYETHCS MPOCKT NOKYMEHTa, ocoOuCTHI mignuc, iHiuian
iMeHi, npi3BuiLe i 1aTy abo Ha3By AOKYMEHTa, IO MiATBEPAXKYE MOTOKEHHS, HOTO
nary i Homep (iHAEKC), HalpUKIa:

MMOT OPKEHO

INonosa KpemiHchKkoi palOHHOT
JepXaBHoO! afMiHicTpauil

mianuc, Ininian [TPI3BULLE

Jlata

TTOI'OJKEHO

[TpoTokoJ 3acigaHHs eKCIepPTHO -
nepeBipHol KoMicil JlepxaBHOTO
apxiBy JlyraHcekoi 061acTi

Jata No

61. I'pud 1OroUKEHHs CTABUTLCA HWXK4YE MIANUCY HA OCTaHHiH cTOpiHLI
NPOEKTY 1OKYMEHTA.

62. Sk 3MicT MOKYMEHTa CTOCYeTbesl Oinblie HDX TPBOX YCTaHOB,
CK/1aa€ThCs apKYLI MOTO/KEHHS, TIPO O POOUTHCS BIAMITKA Y JIOKYMEHTI Ha Miclll
rpuga NoroKeHHs, HarpuKiIa:

ApKyLIJ IMOrOJI>KEHHS 10J1a€ThCA.
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63. ApKyll [TOrO/KEHHS OOPMJIIOETECS Ha JIMUBOBOMY Ta y pa3si notpebu
3BOpPOTHOMY GOLIi OHOrO apKyllia 3a TaKoK (pOpMOLO:

APKVYUI ITOI'OXKEHHS

HasBa npoexTy AOKyMEHTa
HaiimMmeHyBaHHs nocaau Mmianuc Iniuian ITPI3BULLE
Jara

64. 30BHIIUHE MOTOKEHHS y pasi moTpedM, BHU3HAYEHOI 3aKOHOAABCTBOM,
3/iiCHIOETbCS B TAKill TIOCHIOBHOCTI: YCTAHOBM OJHAKOBOTO piBHA Ta 1HLI1
YCTAHOBH; MPOMa/IChKi OpraHisaulil; opranu, ki 3HiHCHIOKOTH JepXaBHUN KOHTPOJIb B
neBHil cdepi; yCTaHOBU BUIIOTO PiBHS.

BinOuTOoK nevyaTkH

65. Ha nokymeHTax, I10 3aCBIAYYIOTh paBa rpoMaist i ropuauyHUX 0ci0d, Ha
SIKMX (ikcyeTbes (GaKT BHTPaYaHHs KOIITIB | TPOBEAEHHS onepailiii 3 MaTepiallbHUMU
LIHHOCTSAIMH, MIAMKMC NMOCafoBoi (BiAMOBiNaILHOI) 0COOH CKPIITHOETHCS rep6oBOIO
eyaTKoro paiiiepikaaMiHicTpauii.

[Mepenik iHIWMX MOKYMEHTIB, MNIAMHCH Ha AKKX HEOOXiZIHO CKpIILIIOBATH
repGOBOIO MEYATKOI, HABEIEHO Y I0aTKY 9.

66. BigbuTok medaTkH, Ha sKii 3a3Haue€HO HaMMEHYBaHHS pailioHHO1
JepskaBHOI aaMiHicTpaulii abo 1i CTpYKTypHOTO migposainy (6e3 306pakenHs repba) y
pa3i noTpeGH CTaBUTHCS Ha KOMisIX JIOKYMEHTIB Ta Ha PO3MHOXEHHUX NPUMipPHUKAX

PO3MOPANYHUX IOKYMEHTIB.
BigOUTOK Medyarkd CTABUThCS TAKUM UYHMHOM, 1100 BiH OXOIUIIOBAB OCTaHHI

Kibka niTep HaliMEHyBaHHs 110CaJn 0COOH, fka MiANnMcana TOKyMeHT, ajle He mianuc
oCcanoBoi 0COOH, a60 Ha OKPEMO BU/IIEHOMY IS IBOTO Micli 3 BiamiTkoro «MID».

67. Y paitnepxaaMinictpanii repOOBOIO  I€4ATKOO CKPITUTIOIOTE  MIIIHKC
TOJIOBH paiiiepxkaaMiHicTpallii, Horo 3acTyIHHKIB, KepiBHMKA arapary.

68. Po3nopsikeHHAM TOJIOBH paiifepaaMiHicTpalii BU3HAYAETECS MOPAIOK
BUKOPUCTAHHS, Miclie 30epiranHs ne4arox Ta nocafioBi 0coOH, BIANOBIAANBHI 38 iX
30epiraHHs.

BiamiTka npo 3acBilueHHsi 1aNEPOBUX KoMi AOKYMEHTIB

69. PaiinepxaamiHicTpallis MOXe 3acBiq4yBaTH KOmil Nuule THX JOKYMEHTIB,
IO CTBOPIOIOTHLCS B HiH, KpiM BHMaJKiB CTBOPEHHSA NanepoBuX KOMiH eJIEKTPOHHHX -
[OKyMeHTiB, wo Haaifmmy vepes CEB, a Takox y BMNankax, nepen0a4eHUX LIUM
MYHKTOM.

Y pasi NiAroToBKH JOKYMEHTIB Uil HaJlaHHA OpraHaM CyZI0BOI BNIafH Mij 4ac
BUpILICHHS MUTAHb WIOJAO MPUAHATTA TPOMaJAH Ha poOOTY, HaBYaHHS, 3aCBIT4EHHS
X TPYLOBHX, XHWTJOBHX Ta {HUIMX TMpaB y B3aEMOBIJHOCHHAX 3 PaHOHHOIO
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epABHOIO aNMiHIiCTpaui€lo, a TakoX Nif uyac (opMyBaHHs OCODOBHX CripaB
nmpaLiBHUKIB paiinepxanMinicTpallis MoXe BUTOTOBIATH KON JIOKYMEHTIB, BUJIAHHX
{HIIMMK yCTAHOBAMHU (KOMiT AMMIIOMIB, CBIZIOLTB NPO OJIEPXKAHHS OCBITH TOLLO).
Biamitka «Komist» NpocTaBaseThcs Y BEPXHbOMY IpPaBOMy KyTi MepLUIO]
CTOPIHKH TariepoBOro JOKyMEHTA.
TMopsiA0K CTBOPEHHS MAnepoBHX KOMii eNEeKTPOHHUX NOKYyMEHTIB BU3HAYAETHCA
[HCTpPYKLI€IO 3 AIIOBOACTBA B €IEKTPOHHIA (opMi.

70. Hamuc 11po 3acBia4eHHs 1OKyMeHTa y Maneposiil GopMi cKiafaeTbes i3 ciiB
«3riflHO 3 OpwWriHaJIOM», HaWMEHyBaHHS TOCa/H, 0COOHMCTOro MiANHCY OCOOH, AKa
3acBiAuye Kormilo, iHiuiany iMeHi i npi3BulLa, AaTH 3aCBiAYEHH KoIii, HampUKJIaL:

3rigHo 3 OpUriHAIOM
[onoBHuUii crieniaaict . '
3arajibHOro BifAJTy anapary nianuc [niian TIPI3BULLE

BiIOUTOK NE4YaTKH
3arajibHOro BiJUAITy anapary

JlaTa

71. Hanuc mpo 3acBinueHHs nanepoBol KOMii CKPIIIIOEThCA MEYATKOIO (Ge3
306paxkeHHs repba) i3 3a3HaueHHAM Ha Hii HaliMeHyBaHH: BiJIMOBIAHOTO
CTPYKTYpPHOTIO MiApO3ALY.

72. Ha xomisix BUXiAHMX JOKYMEHTIB y rarepoBiil ¢popmi 3a3Ha4yacThCA -Aata
MiAMHCaHHA NOKYMEHTa Ta HOro peecTpauifiHuii IHIEKC, nocana ocobu, sKa
3acBiauMIa Komito, il OCOOMCTHH MIAMMC, aata 3acBilYEHHs] Ta BIIOMTOK IMe4YaTKH
3arajbHOrO BifaiNy anapary, Hanpukiaa:

JlaTa, 1HOEKC

[on0Ba palioHHOT AepXKaBHOT aAMiHICTpaLii Iniuian [MTPI3BULLE

3riZiHO 3 OPUTIHAJIOM
[onosHui criewiamsict
3araJibHOro BifAllly anapaty MIANHIC Ininian [MTPI3BULLE

BiAOMTOK MedaTKy 3arajbHOro
BNy anaparty

Jara

73. Ha xomisix BHUXIAHMX AOKYMEHTIB, LIO 3JMIIAIOTBCA Yy ClpaBax
paiiziepkaaminictpauii, MoBuHHI OyTM Bi3M MOCAIOBHX ocib, 3 SKUMHM BOHH
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MOTOJKEHI.

74. Korisi noKyMeHTa NOBHHHA Bi/lNOBIAATH OpUIiHATY.
BiamMiTKH Npo CTBOPEHHS, BAKOHAHHS NOKYMEHTA

75. IM’s Ta Tpi3BUILE TpaliBHUKA, AKHH CTBOPHB NOKYMEHT, 1 HOMep Horo
ciyx60BOro TeneoHy 3a3HAYAIOTECA B HUKHBOMY JIiBOMY KyTi OCTaHHBOI CTOPIHKH
[arnepoBOro JOKYMEHTa, HallpHKJIaa: OneHa [letpenko 3 12 01.

76. Ilicas 3aBepLIeHHs poGOTH 3 JIOKYMEHTOM IPOCTABIISEThCA BiMITKa rpo
}/0ro BHKOHAHHS, KA CBIAYHTH NpO Te, W0 poGOTy Hal JOKYMEHTOM 3aBEpILIEHO i
Horo MO’KHa JOJYYMTH 1O crpaBd. Binmitka moxe mictutu ciosa «Jlo cnpasu»,
HOMEp CMpaBH, MOCWJIAHHA Ha JAary I peGCTpamHHmI iHIEKC JOKYMEHTa, SKHH
3aCBifuye HOro BUKOHAHHS, HAHMEHYBAHHS, OCaIH, MiArMC 1 jary. SIKIIO OKYMEHT
He mnoTpebye MHCBMOBOI BIANOBiJi, 3a3HA4alOTHCA KOpOTKl BiJIOMOCTI  TIpO
BuKOHaHHA. Ilimnmuc 1 jaty BiAMITKH NpoCTaBAE NpaliBHUK, AKMH CTBOPHB
JIOKyMEHT, abo KeplBHHK CTPYKTYpHOrO nigpo3ainy. 3a3zHa4deHUH peKBISI/IT
MPOCTABAETbCS B PyKH y JiBOMY KyTi HHXHBOTO MOJIs nepuiol CTOleKI/I
HaInpUKIaa:

Ho cripaBu Ne 03-10 Jlo cripau Ne 05-19

Abo

Juct-Bianosias Bix 20.05.2018 [TuTaHHS BUPILIEHO NO3UTHBHO ~

Ne 03-10/01/802 nizx vac TeaedoHHOI pO3MOBH
04.03.2018

nocaa mianuc [aitian [MPI3BHYILE nocana nianuc Ixinian [MPI3BUILE

21.05.2018 05.03.2018

B paiinepxaaMinicTpauii Mpo BHKOHAHHS IIOKyMeHTlB sIKi nepe6yBame Ha
KOHTpOJi, pOGJIATHCS TO3HAYKH B EIEKTPOHHIH peecTpailiiHO-KOHTPOJIbHIH KapTLl.

77. BigmiTka npo HaaXOKEHHs TAMepoBOro JAOKyMeHTa J0 paI/IOHHOI
nepmaanchpaun TPOCTABSETHCS 33 NOMNOMOrOIO LITaMIa Ha JIMLbOBOMY noji y
TIPaBoOMY KyTi HHXKHBOTO M10JIs IEPHIOro apKylia opHnHany JIOKyMEHTa. EneMeHTaMH
3a3HA4YEeHOro peKBISI/ITy € HaI/IMeHyBaHHﬂ paiinepxaaminicTpalii, peecTpalliftHH#
inzekc, nata (y pasi l'IOTpe6I/l rofiHa i XBUJIMHKW) HaIXOXKEHHs TOKYMEHTa.

SIKIO KOpECINOH/EHIis He PpO3KPHBACThCA, BIAMITKA MPO  HAIXOKEHHS
JOKYMEHTa NPOCTABJAETHCS Ha KOHBEPTAX (yHaKyBaHHHX)

Y pasi HaaXOJUKEHHS 36p0mypOBaHI/IX IlOKyMeHTlB pa3oM i3 CyMpOBIHMM
JIACTOM BiAMITKa CTABUTHCA Ha CYMPOBiAHOMY JIMCTI.

SIKII0 yCTaHOBa - aBTOp MOKyMEHTa MOJac NOKYMEHT Ha peecTpailiio pa3om 3
{oro Komicto, Ha KONii JAOKyMeHTa, L0 NOBEpTAeThCsi, PEECTPALiMHWI IITaMI HE
IIPOCTABJISIETHLC.
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3anuc nNpo AepxKaBHY peecTpauiio

78. 3anuc mnpo AepKaBHY peecTpauiro poOUTHLCA OO HOPMATHBHO-NPABOBUX
aKTiB paitaepxaaMiHicTpauii, BKJIIOYEHHX [0 EIMHOrO JepXaBHOrO PeecTpy
HOPMAaTHBHO-TIPABOBUX AKTIB.

Y pasi NojaHHs HOPMATMBHO-NIPABOBOrO aKTa Ha JIEPXaBHY PEECTpaLlilo y
nmanepoBiii GopMi Ha nepuuiii CTOPiHUI IS MPOCTABJIAHHS BIAMITKH NMPO JEPKaBHY
peectpallito nosuHHe Oyt BinbHe Micue (60 x 100 mimimMeTpiB) y BepXHbOMY
npaBoMy KyTi Micisi HOMepa aKTa uM rpuda 3aTBEp/KEHHS.

V pa3si NojgaHHs HOPMAaTHBHO-IIPABOBOrO akKTa Ha [EPXKaBHY PEECTpalilo B
eJIeKTPOHHIH (OPMi 3aMKC Mpo JiepXkaBHy PEECTPALI0 He HAHOCUTHCA Ha JOKYMEHT,
a BHOCHTBCSI 10 PEECTPallifiHO-MOHITOPHHIOBOI KapTkH (maii - PMK), Ta Moxe y pasi
notpebu OyTH BisyanizoBaHHH 3ac00aMH CHCTEMH €JI€KTPOHHOTO JiJOBOJICTBA TiA
yac Bizyastizalli JOKYMEHTA. . :

CkJ1ajeHHs JesiKHX BHAIB JOKYMEHTIB
Posznopsaoscenns (naxa3u)

79. PosnopsuokeHHst (Hakasu) BHIAIOTBCH SK  PILICHHS opraHizaliifHo -
PO3MOPAAHOro Y1 HOPMATHBHO-NPABOBOro Xapakrepy. 3a 3MICTOM YTpaBiiHCBKOI Ail
pO3NOPSIKEHHsST  (HaKa3W) BUIAIOTBCS 3 OCHOBHHX  [HUTaHb JisUTBHOCTL
paiinepxaaMiHicTpallii, aIMIHICTPAaTUBHO-TOCMOAAPChKUX a0o KagpOBUX MUTAHb.

80. [lpoeKTH pO3MOpAMKEHb 3 OCHOBHOI HisBHOCTI, aZAMIHICTPaTUBHO-
rOCIIOJapCHKMX [MTaHb TOTYIOTBCA 1 MOMAIOTBCS CTPYKTYPHUMH i Apo3ainamMu
palinepxaaminictpauwii  Ta il amapaty 32 JIOpY4CHHSM KepiBHULITBA
paiizepxaaMiHicTpaLil 4M 3a BNACHOKO iHILIATHBOIO.

[IpoekTy po3MOpsKEHb (HaKa3iB) 3 KaJpOBHMX MUTaHb (ocoboBoro ckianmy)
(npo TMpPUHHSATTS Ha poOOTY, 3BINBHCHHS, HAlaHHA BiAMyCTKH, BIAPSIKEHHS TOLIO)
roTye BiAinl 3 OMTaHb YNPaBIiHHSA [EPCOHANIOM arapary Ha migcTaBi pllIeHb
(BKa3iBOK) TOJIOBM, 3aCTYITHHKIB TOJIOBH, KEPIBHHKA anapary, JOTIOBIHUX 3allMCOK
KepiBHHKIB  CTPYKTypHHX  MiJpO3iniB paliaepxaaMiHicTpauii,  KOHKYPCHHX
JOKyMeHTiB (MPOTOKONIB Ta pillleHb KOMICii), 3asB MpauiBHUKIB, TPYIAOBHX
JOTOBOPIB Ta IHIUMX JIOKyMEHTIB 3  ypaXyBaHHSsM  BHMOTL PernameHty
paiiiepkaaAMiHiCTpaLil.

81. TlpoeKTH PO3MOpPSDKEHb 3 OCHOBHOI HiANBHOCTI y pasi iX MiATOTOBKH Y
narepoBiii gopmi Ta MOAATKM 1O HHUX BI3YIOThCH NpaliBHUKOM, SKHH CTBOPUB
JOKyMEHT, KepiBHMKOM CTPYKTYPHOTO TMiapo3aily, B AKOMY HOr0 CTBOPEHO,
HAYATBHIKOM 3arabHOro Bi/ULLY, CIELiaicTOM 3 MUTaHb 3anoGiraHHs Ta NpoTHAlD
KOpYTILIi, IHIIKMMH [10CAZIOBUMHU 0CODAMHU, IKUX CTOCYETHCS NOKYMCHT BIJINOBIAHO 110
Pernamenty paiiaepxaaMiHicTpauii.

82. TlpoexTu po3snopspkeHb (HakasiB) 3 KaApOBHX THTaHb (ocoboBoro
ckiady), opraHizaliiinux (BHYTpILIHIX) NUTaHb AifJIbHOCTI paiiiepxaamiHicTpallii
Bi3yIOTECS NPALliBHUKOM CJ1yOK yIIpaBNiHHs NEPCOHANOM, SKHH CTBOPHB JOKYMEHT,
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Ta HOro KepiBHUKOM, a TAKOX 3a1€XKHO Bil BULY JOKYMEHTA CHELIaliCTOM 3 MUTaHb
3anobiraHHs Ta  OpoTuail  Kopymuil, Ha4YaJbHUKOM  Biadiny  (iHaHCOBO-
rocroaapchkoro 3abes3neveHHss — TOJNOBHUM OyXraitepoM paiiaepxaamiHicTpauil,
IHILIMMM MMOCAJOBUMH 0CO0aMH, IKUX CTOCYETHCS JOKYMEHT.

83. Y pasi HeOOXiZHOCTI NpOBeACHHS OLIHKM 3MICTY Ta JOULIBHOCTI BHAAHHS
PO3NOpPSKEHHsT (Hakazy) 3AIHCHIOETbCS 30BHILLHE TOrOKEHHS MMPOEKTY LOKYMEHTA
3 IHLIMMH 3aiHTEPECOBAaHMMH YCTAHOBAMM.

84. TlpoekTu pO3MOpPAAYMX NOKYMEHTIB O0OB’S3KOBO BI3YIOTBCS TOJIOBHUM
CrIeLiaTicTOM - FOPUCKOHCYJILTOM arapaTy paliaepxaimiHicTpaiii.

85. SIKuio B MpoOLECi NOrOUKEHHs [0 IMPOEKTYy pO3MOpAIKEHHS (Hakasy)
BHOCATHCS 3MiHH, BiH TiUISra€ NOBTOPHOMY MOTOMKEHHIO (Bi3yBaHHIO). -

86. Po3mopsKeHHs MiAMUCYIOTHCS FOJOBOIO, HAKa3M - KEPIBHHKOM amapary 3
MUTaHb, IO HajekaThb A0 HOro kommereHuii. Y pasi BiACYTHOCTI BiMOBIAHOTO
KepiBHHKa  pO3NOpSUKEHHs (HaKasu) IMiANMCYIOThCS MOCANOBOK 0C000M0, KA
BHUKOHY€E HOro 000B’SI3KH.

Y

87. PosnopsjokeHHs (Hakasu), fAki € HOPMAaTUBHO-NIDABOBUMH aKTaMH,
HaGUPalOTh UYMHHOCTI 3 [OHA iX odiuiliHoro omyGsikyBaHHS, AKLIO iHILIE HE
BCTAHOBJICHO TaKWMH pO3MOPAKEHHAMH (Hakasamu), ane He padime JHS 1X
odiuiitHoro ony0iKyBaHHS. ’

88. PosnopsmkenHs (Haka3) ohOPMIIOETECA Ha BilNOBIAHOMY OJaHKY. 3MicT
KOPOTKO BHMKJIAJIA€ThCA B 3arojIOBKY, KWW NOYMHAETBCA 3 TNpHAMEHHHKA «Ipo» i
CKJIaJa€Thcd 3a JOTMOMOroro BijaiecniBHoro iMeHHMka («IIpo 3aTBeplKeHHA...»,
«IIpo BBemeHHs...», «[Ipo crBOpeHHs...») abo imenHuka («IIpo niacyMku...», «IIpo

3aXO0/H...»).

89. TekcT po3nopsikeHHs (Hakasy) 3 OCHOBHOI JignpHOCTI  paidloOHHOL
JlepKaBHOI aAMiHiCTpalii Ta a/IMiHICTPaTHBHO-TOCINIOAPCHKUX ITUTAHb CKIIA/IACTHCS 3
npeamOyJy i po3nopsa401 YaCTHHH.

90. Y npeambyai 3a3Ha4alOThCs MiACTaBa, OOIPYHTYBaHHA abo MeTa BUAAHHSA
po3ropsKeHHs (Haka3sy), ika NOYHHAETbCs cioBamMu «Ha BUKOHAHHS, «3 MeToo»
TOMIO. SIKLIO JOKYMEHT BHJAEThCSA HA Mi[ACTaBi iHIIOrO poO3NOpAA4Oro NOKyMEHTa, y
KOHCTaTytouill 4acTuHi (mpeamOyii) 3a3Ha4a€TbCs MOCHJIAHHS Ha BiANOBiAHUMH
JOKYMEHT.

Ipeambyna pO3MNOPSIKEHHS 3aKiHUYEThCS CIOBOM «3000B’A13yi0» (>KHpHUM
pUQTOM), HaKa3y - KHAKA3YI0», MICIIs SKOro CTaBUThCA JIBOKpAIKa.

91. Posnopsadya 4acTMHA MOAUISEThCS HA TyHKTH 1 TMiAMYHKTH, SIK1
HyMepYIOThCs apabChKUMU UM(PaMK, y KOXHOMY 3 SKHX TOBHHHI OyTu 3a3Ha4yeHl
oprasizauiiiHo - posmopsia4a Oisi (3aTBEpKEHHs abo BBEACHHSA B Jir0 1HCTpYKLIT,
MONOXEHHST TOIO) abo KOHKPETHE 3aBjaHHs (JIOpydYeHHs) 13 CTPOKOM HOro
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BUKOHAHHS Ta CTPYKTYPHI MiIPO3/A1TH - HOro BUKOHABLI.

92. HekoHKpeTHI («IPUCKOPUTH», «MOMIMIIHTH», «AKTHBI3yBaTH», «3BEPHYTH
yBary» TOIIO) T4 HEKOHTPOJbHI («IOBECTH [0 BifloMa», «O3HAHOMHMTH» TOLLO)
JIOpYYEHHS B PO3MOPAKEHHAX (HaKa3ax) HE 3aCTOCOBYIOThCS.

93. TIlicns HaGpaHHS YUHHOCTI PO3MOPSDKEHHAM (HAKa30M) BHECEHHS 3MIH J10
HBOTO, BH3HAHHA HOro TAaKuM, HI0 BTPATUB YHHHICTb, YM HOr0 CKacCyBaHHS
3MIHCHIOETBCS JIMLIE WIIAXOM BHAAaHHS HOBOTO PO3NOPA/IKEHHS (HaKasy).

94. PosnopsamkeHHs (Haka3), SIKMM BHOCATbCS 3MiHM, OQOPMIIIOETHCS 3
ypaxyBaHHSIM TaKUX BUMOT:

1) 3aronoBok no4uHaerbest 3i ciB «[Ipo BHECEHHs 3MIH O PO3NOPSAIKEHHS
(Haka3zy)...» 13 3a3Ha4YEHHAM JaTu, HOMepa, Ha3BH BUILY PO3NOPSAYOro T0KYMEHTa, JI0
AKOTO BHOCSTBCS 3MIHH;

2) posmnopsiaya 4YacTHHA MOYUHAETHCS 3 MYHKTY:

«1. BHeCTH 3MiHHM [0 PO3MOpPAIKEHHs (HaKasy)... »» y pasi BUKIAAEHHS 3MiH y
TEKCTI;

«1. BHecTd 3MiHH 1O PO3INOPSIKEHHS (HaKasy).., IO JOAAIOTHCS» Y - pasi
BUKJIAJEHHS 3MiH Yy BUIIsI OKPEMOTO I0KyMEHTa;

3) OpMYIIOIOTbCS 3MIHKM Y BHMIIISIAI TYHKTIB Ta MiAMYHKTIB PO3NOPAIIOTO
XapakTepy, HalprKIal:

«1. TIyHKT 2 BUKJIACTH B TaKii perakuii:...»;

«2. TTyHKT 3 BUKIIIOYHUTHY,

«1) ab3au apyrui nyHKTY 4 JOTIOBHHUTH CJIOBaMH...»

«2) y mianyskTi 2 nyuxty 7 cnoBa «y pasi noTpeGu» 3aMiHHTH CJIOBOM

«BUMAaracTbCsa».

95. V¥ pa31 BMJAHHS PO3TOPS/KEHHS (Haka3zy) TpO BH3HAHHA TaKuM, mo
BTPAaTHB UMHHICTH, ab0 CKacyBaHHs IHLIOTO PO3MOPSKCHHS (Hakasy), .
pO3NOpAAYifl YACTHHI 3a3HAYAETBCA [MYHKT, SKMH TIOBMHEH [OMMHATHCA i3 CJIIB
«BU3HATH TAKUM, 10 BTPATHB YHHHICTh,...» a60 «CKacyBaTH ...» BiANOBLIHO.

96. KoHTponb 3a BHKOHaHHSIM 3aBJaHb (mopydeHb), 3a3HaAYeHHX Y
pO3MOPs/UKeHHI (HaKasi), MOKJIaJaeThCd Ha TOJIOBHOTO criemiajicta 3 KOHTPOJIO
3araJibHOTO BiULiNy anapaty paiaepxaaMiHicTpauii.

97. Jlnst 03HAOMIIEHHS 3 PO3MOPSKEHHAM (HaKa3oM) ykiajiad roTye Ta nojac
Ha peecTpallilo pa3zoM 3 MiANHCAHMM PO3NOPAIINM JOKYMCHTOM nepesik ycTaHoB,
CTPYKTYPHMX Miipo3ainiB, nocanosux (ci1yxGoBHX) ocif, sKUX HeoOXIIHO
O3HANOMUTH 13 UMM JOKYMEHTOM.

98. PosnopsypkeHHs (Hakasu) 3 KajpoBHUX TNHTaHb (0C0OGOBOro cKkJany)
oq)opMnromec;I y BHIJI/I iHAMBiLyalbHUX (MICTHTHCH iH(l)opMauiﬂ Mpo OJHOrO
npauiBHAKa) i 3BeAeHHX (PO KLIBKOX) - HE3alexHo Bil TOro, siki YIpaBIiHChKI
pilleHHS 1010 HUX MPUHMAIOThCS (MPUHHATTS Ha pobOOTY, MPU3HAYEHHS Ha rocaly,
TepeBeeHHs Ha IHIIY Nocajy, 3BIIBHEHHS TOLO).
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99. 3MicT IHAMBIAyadbHHX pO3MOPSMKEHb (HaKa3iB) 3 KaJpPOBUX IHTaHb
(0co6OBOTO CKJajy) CTHUCIO BHKJIAJA€TbCAd B 3arojiOBKY, SKHH NOYHHAEThCA 3
npuiiMmensnka  «Ilpo» 1  BimmiecniBHoro  imeHHuka, Hanpukimaa:  «lIpo
npusHadeHHs...», «[Ipo npuHHATTA..». VY 3BElIEHUX MOXe 3aCTOCOBYBaTHCS
y3arajibHeHUH 3aronoBok, Hanpukiaa: «llpo kamposi nutanss», «IIpo ocobosui
cKIany.

100. Y TekcTi po3mopsakeHb (HakasiB) 3 KaIpoBUX TNHUTaHb (0coboBoro
cKIagy), K TMpaBWio, KOHCTaTyloua 4acTvHa (npeam0bynia) He 3a3HA4a€ThCd, KpiM
BMMAJKIB NPU3HAUEHHs Ha Mocaty abo 3BilIbHEHHS 3 MOCAH KePiBHUX npauiBHUKIB
OpraHoOM BHLIOTO piBHs ab0 3a HIIO NpoLeaypoto. Y TakoMy pasi B KOHCTATYIOUiH
yacTuHi (mpeamOysi) HaBOAMTHCS IMOCHIAHHA Ha BIANOBIAHWA HOPMATHBHO-
NpaBOBHl akT OpraHy BHLIOTO PiBHS y TaKii MOCHIZOBHOCTI: BUJ aKTa, yCTaHOBA -
aBTOp, /1aTa, HOMEp, NOBHA Ha3Ba. . ~

101. Po3riopsiiua 4acTHHA PO3MOPSUKEHHs (Hakasy) 3 KaJpoBHUX MMTaHb
(ocoboBoro ckyiasy) MOYMHAETHCS, K MNPaBUIIO, 3 piecnoBa y dopmi iHIHITHBY
«TPUMHSATW, «JTPUBHAUNUTN», «TEPEBECTH», «3BIJIBHUTW»,
«BIIPSIIUTH», «HAJIATH», «OI'OJIOCUTH» Towo. Jani 3a3HavyaroThCA
BEeJIMKMMH JliTepaMW  Mpi3BHIIE NpauiBHMKA, Ha AKOrO MOUIMPIOETHCS Jist
pO3TIOpsKeHHS (Hakasy), i MaJMMH - Horo iM’s, Mo 0aTHLKOBI Ta TEKCT OKYMEHTA.

Y KOXKHOMY MYHKTI PO3MOpS/DKEHHs (HaKasy) 3 KapOBUX MUTaHb 3a3HAYAETHCA
niacrasa ajis AOro BUJAHHS.

Tin uac o3HaflOMJEHHS 3 pO3MNOPA/DKEHHsIM (Haka3oMm) ocobamH, Mpo K1
JieThCs B HhOMY, Ha NEPIIOMY NPUMIPHHKY JOKYMEHTa Y4 Ha crietiabHOMY OJIaHKY
MPOCTABNAIOTHCS MiANUCH i3 3a3HAYEHHAM JaTH O3HAHOMJIEHHS. o

V posnopskeHHi (Hakasi) mpo Mpu3HayeHHs abo 3BUILHEHHS MpaliBHUKA
333HAYAETHCS TTOBHA AaTa (4MCNO, MicsAllb, pik) GaKTUHHOrO HOro BUXO4y Ha poboTy
(NIpUTIMHEHHS TPYAOBUX BiHOCHH), pPO3MIpH HOT0 110Caj0BOro oKiany, Han0aBoOK Ta

JOoI1ar.

102. V 3BefeHUX poO3NOPsDKEHHsX (Haka3ax) 3 KaJpOBUX [MTaHb (ocob6oBoro
CKJady) 0 PO3MOpsii4Oi 4aCTUHH BKJIIOYAETHCS iHopMallis, 10 PO3MILLYETHCS Y
TaKiil OC/LIOBHOCTI: MpUHHATTS Ha poboTy (cnyxOy), mepeBeleHHs, 3BIJIbHEHHS,
npizBHia oci6 y Mexax IMyHKTIiB PO3MIUIYIOTECH 32 angasitom. Ilpn uwkomy 1o
OJIHOTO 3BE/ICHOrO PO3MOPSKEHHS (Haka3sy) He MOXe BKIIIOYaTHCS iHpopmallis, fKa
3TiIHO i3 32KOHOAABCTBOM Ma€ pi3Hi CTPOKH 36epiraHHs.

103. CniinbHe po3MopsiKeHHs (Haka3) yCTaHOB OAHOrO piBHS O(QOPMIIIOETHCS
Ha 4MCTHX apkyluax nanepy ¢opmary A4 (210 x 297 minimerpiB). Jepxasuuii ['epb
Vkpainu mij yac oQOpMIIEHHS TaKMX HaKa3iB He BIATBOPIOETHCH. HaiimeHyBaHHs
YCTAHOB PO3MILLYIOTBCS Ha OAHOMY piBHi, a Ha3Ba BUIYy JOKYyMEHTa - NocepeauHi.
Jlata CIiNBHOrO PO3MNOpsLKeHHs (Hakasy) MoBHHHA OyTH €MHOIO, BiANOBiAaTH AarTi
OCTaHHBOrO TAMHCY, @& peecTpauifiHuii iHAeKc JOKyMEHTa CKiajaTucs 3
peecTpalliiHUX 1HAEKCIB, SKi NPOCTABIAIOTLCA HEPE3 npaBoOiYHy MOXWIY PHUCKY B
[OC/ILIOBHOCTI MijMCaHHs JOKYMEHTa KepiBHHKaMH ycTaHOB. Po3nopsigya 4acTHHa



22

nmounHaeThes 31 cnosa «3050BA3YEMO» (<tHAKA3YEMO»). [lianucu kepiBHUKIB
YCTAHOB PO3TAlIOBYIOThCS HMXKYE TEKCTY Ha OJHOMY piBHI 1 CKpIMJIOKOThLCS
repbOBUMH NeyaTKaMy LIMX YCTAHOB.

KinpkicTh NPUMIPHHKIB  CIIJIBHMX ~ PO3MOPS/DKEHb  (Haka3iB) IOBUHHA
BIMOBIAATH KIJIBKOCTI YCTaHOB, 11O 1X BUAAIOTH.

104. MexaHi3M MojaHHs HOPMaTMBHO-TIPABOBUX aKTiB paiiaepskaiamiHicTpanii,
sKi BiJIMOBIAHO 7O 3aKOHOJABCTBA MiJUIATalOTh AepxaBHii peecTpauli B I'onoBHOMY
TepuTOpiaNbHOMY YyIpaBiliHHi rocTulii y Jlyrancekiii 00/acTi, BCTaHOBIIOETBCS
[Ton10KeHHSM TPO JepKaBHy PEECTpailito HOPMATUBHO-TIPABOBUX AKTIB MiHICTEPCTB,
{HLIMX OpraHiB BUKOHABYOI BJaiH, 3aTBEp/KEHNM TocTaHoBoto Kabinery MinicTpis
Vkpaiun Bin 28 rpyans 1992 p. Ne 731, ta nopsakom MoJaHHs HOPMaTHBHO-
MPaBOBHX aKTIB Ha JepXKaBHy peecTpaLliio, BusHaueHuM MiH 1oCTOM.

105. Po3nopsiokeHHs (HaKasH) HyMepy}OTbCﬂ y MOpAOKY 1X BI/maHHﬂ y Mexax
KaJeHIapPHOTO  POKY; pO3NOpsKeHHs (HAkasM) 3  OCHOBHOI  JUsUIBHOCTI,
a[MiHICTPaTHBHO-TOCMOAAPCHKUX Ta KaAPOBUX MHTaHb (ocoboBoro ckiaany) MaroTh
OKpeMY MOpAIKOBY HyMepallo.

Jlns peectpauii po3nopskeHb (HaKas3iB) BAKOPHCTOBYIOThCA JIOATKOBI JiTepHi
iHJIeKCH, a came 3:

OCHOBHOI JisILHOCTI - TIJIBKH un(bpn (nanpuknan: Ne 12);

KaZpOBHX MNMTaHb (0coGOBOTO CKjajy) MpO MNPHHHATTA, MNEPEBENCHHS,
320X04eHHS, 3BIIbHEHHS, CTAKYBaHHSI, IPUCBOCHHS PAHTY, TPOLLIOBY JONOMOTY TOLIO
- «x» (nanpuknan: Ne 35 k);

Ka[pOBMX INHTaHL (OCOOOBOTO CKNajay) MpO KOPOTKOCTPOKOBI BiJpSKEHHS,
CTATHEHHS, HAJAaHHS LIOPIYHMX OMJIa4yBaHMWX BiJAMYCTOK TpALiBHUKAM - «KB»
(nanpuknan: Ne 150 kB); '

aZIMiHICTPATUBHO-TOCIIOAAPCHKUX MUTaHb - «@» (nanpuknan: Ne 65 a).

106. Komii po3nopsiikeHs 3 OCHOBHOI JifNBHOCTI T4 aIIMlHICTpaTI/IBHO-
FOCTIIOAAPCHKMX — TMTAaHb  3aCBINMYIOThCA — 3araibHMM  BILILIOM  amapary i
HaJICHJIAFOTHCSI 3alHTepeCOBaHI/IM ycTaHOBaM, MOCAJOBHM 0cobaM, TpaliBHHKAaM B
efekTpoHHIt Qopmi. Y pasi HeoGXimHocTi HaacunaHHs Komii pO3MOPSNHOTo
JIOKYMEHTa yCTaHOBI, sika He € yyacHukoM CEB, i HaaCHNIa€Thes KOMisi y nanepoBii
dopmi. Y TakoMy BUTIaJIKy CKJIa€ThCs CIIUCOK PO3CHIIKH.

Komii PO3MOPSITKEHD (Haka3iB) 3 KaJpOBMX MUTAHb 3aCBiAYYOTBCS BIAILIOM 3
MUTaHb YNPABIiHHSA MEPCOHAIOM arnapaTy i HaJACHIAlOTbC 3aiHTCpEeCOBAHHM
yCTaHOBaM Ta IT0Cal0BUM 0CO0aM.

lIpomokonu

107. Y npotokonax (bmcyeTLCﬂ mq)opmaum npo XiA BEACHHS 3aciiaHb,
NPUAHATTA B paiepkaaMiHicTpauii pilieHb KOMICIsAMAY, KOJIErisiMH, ZI0pajuMH
opraHamu, poOounMHU rpynamu TOLLO. [TpoTokos CKiaaaeThCsi Ha TMiJCTaBi 3aMKCIB,
3pO6HeHI/IX 6€3HOCCPCJIHI>O Mijg uac 3acizaHb, MOAAHHMX TEKCTIB Ta Te3 JAONOBiAeH i
BUCTYIIB, IOBIJIOK, IPOEKTIB PilUEHb TOLLO.

108. [TpoToKOnM MOXYTh CKJajatics B NOBHiH aGo crtucaii ¢opmi. Y



NMPOTOKOJAX, CKJIAAEHUX Y CTHCIIM (opMi, QikCyIOThCs Jiville IPHIAHSTI pileHHs Oe3
X0y OOroBOpEeHHs MMUTAHb.

109. MpoTokon oPOPMIIIOETECS Ha HUCTOMY apKyuli nanepy gopmaty A4 (210 x
297 MinimMeTpiB) 3 M0310BXKHIM PO3TallyBaHHAM PEKBI3HTIB.

110. JlaToro MpOTOKONYy € JOaTa MpoBedeHHs 3acifanHs. Skuo 3acimanHs
TPUBANIO KiJIbKa JHIB, Yepe3 TMPE 3a3HA4aoThCs NepuIMi i OCTaHHIH fAeHb 3aCilaHHs.

111. Homep (iHaeKc) mpOTOKONY MOBHHEH BIANMOBIAATH MOPSAKOBOMY HOMEpY
3aciganns. Hymepallis IPOTOKOJIB BEEThCA B MEXKaX KaJleHIapHOro POKY OKpEMO 32
KOXHOIO IPYIOI0 TPOTOKONIB 3acilaHHs BiATOBIAHOI KOMicCIi, KoJerii, J0paa4oro
opraHy, po6o4oi rpymn# TOLIO.

112. Y pekBi3uTi «Miclie 3aciiaHHs» 3a3Ha4a€TbCA Ha3Ba HACCJIICHOTO MYyHKTY, B
AKOMY BinOyJocs 3aciiaHHs.

113. Koporkuid 3MICT [0 TEKCTy NPOTOKOJY MNOBHUHEH BigoOpaxkaTh BHI
3acimannst (Hapaza, 360pH, KoH(epeHuUis Touwo) abo KoeriaabHOT JisTBHOCTI
(xoMicis, paja, KoJeris, Jopafuni oprad, poboya rpyna TOIO) 1 BKJIFOYATH Ha3By
BUJly JOKYMEHTA. '

114. TekcT MPOTOKOJY CK/IAAA€EThCS 3 BCTYMHOI TA OCHOBHOT HaCTHH.

115. Y BCTynHi#l 4acTMHI NPOTOKOJY 3a3HAYalOTHCS MPi3BHILA Ta imigian iMeHi
roJIOBM a0 roIOBYIO4OT0, CEKpeTaps, 3alpOLICHHX, a TAKOX MPUCYTHIX 0ci0.

Y ChMcKy NpPHCYTHIX 3a3HaualoThCs B andaBiTHOMY TMOPSAKY CITOYaTKy
npisBMINA Ta iHiLian iMeHi MPUCYTHIX MOCTIAHUX YJIEHIB KOJETiaJbHOro OpraHy,
MOTIM - 3aIpoLIeHUX Oci6 i3 3a3HadYeHHsM 110can Ta y pasi notpebn HallMEHyBaHHS
ycTaHoB. SIKILO KiBKICTh NPUCYTHIX nepeBrulye 15 oci0, 3a3Ha4yaeTbCd 1X 3arajibHa
KIJTBKICTh 3 MOCHJIAHHSAM Ha CIHCOK, 110 JOAA€ThCS 10 NIPOTOKOJTY.

BeTymHa 4aCTHHA BKIOYAE NOPSIOK JAEHHHMA - NepeNiK M1Tanb, 3ariaHoBaHuX
710 O3Sy Ha 3acifiaHHi, U0 po3MillleHi y MopsaaKy 1X 3HAYYILIOCTI 13 3a3HAYEHHAM
joroBizaua 3 KoxkHOro nurtaHHs. TTopsnox Ne€HHHH OA€ThCA HaNpUKiHII BCTYITHOI
YaCTHHH. '

Cnosa «[TOpsiOK NeHHWI» IPYKYIOTbCA Bil MeXi JIBOro Mo, micns HUX
CTaBUThCA JBOKpanka. KoxxHe MHTaHHS HyMepyeThCs apabChKuMU ubpamu 1
IpyKyeThes 3 ab3auy. PopMmyBaHHS NHTaHb y MOPSAKY NEHHOMY MOYMHACTBCA 3
npuiiMeHHUKa «IIpo».

116. OcHOBHA uacTHHA MPOTOKONY CKIAJa€Thcs 3 PO3AINIB, sKi MOBUHHI
BIAMOBIZATH ITYHKTaM TOPSIAKY JeHHoro. Posxind HyMepyloThes apaOCbKUMHU
nuppamMu i OyaylOTBCS 3a TaKOIO CXEMOIO: CIYXAJIM - BUCTVYIIMIIN -
BUPILLIVJIU (YXBAJIUJIU, ITOCTAHOBUJIN).

3a3naueHi c/oBa JAPYKYIOTbCS BENMKMMH JiTepamu 0e3 BiACTYIY BiA Mexi
JIBOTO MOJIA, Mic/s CJIiB CTABUTHCH ABOKPAIKa.
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117. ITicna cnoBa «CJIYXAJIWM» 3a3Ha4a€eTbCcsi TEKCT BHUCTYMY OCHOBHOIO
nomnosigaya. [pizsuile Ta iHilian iMeHi KOXHOro JoNoBiAa4a APYKyrOThCs 3 HOBOTO
pszka. TeKCT BUCTYIy BUK/IAAAEThCS Y TPETiH 0c061 OAHUHH.

118. TexcTu abo Te3u AOMOBIAlI Ta BUCTYMiB, OQOpMIEHI SK OKpPeMi TOKYMEHTH,
[0 TEKCTy MNpoToKony He BkimodvaroThes. Ilicns BimomocTtedl mpo nomosinava
CTaBUThCA TUpe 1 3a3Ha4yaerbesi: «TekcT [onoBidi (BUCTYNY) HOAAETBCS [0
MIPOTOKOJTY.

119. I[Ticast cnoBa «BUCTYTIUJIM» ¢ikcyroThesi BUCTYIH THX OCi0, LIO B3SUIH
y4acThb B OOrOBOpeHHi jornosiai. BucTynu ogopmiiolOThCs y NpOTOKON i3
3a3HAYeHHsIM HaliiMEeHyBaHHs I0Caj, Tpi3BMIUA Ta iHiliam iMeHi NpOMOBUIB Y
Ha3WBHOMY BlI[MlHKy, a TakoX 3 BHMKIIQJAEHHSAM 3MICTy NHWTaHHA Ta anomneu Ha
HBOTO. 3MICT BUCTYIIIB BUKJIAa€THCA Bil TPEThOI 0cOOU OZIHHHH.

120. Ticns cnosa «BUPILLIWIMY» («YXBAJIWIIWY, «[TOCTAHOBWJIN»)
diKcyeThcs TIpUHHSTE PIlIEHHS 3 PO3IJISHYTOrO MHUTaHHS MOPSAIKY JCHHOrO, sKe
MoBUHHE OyTH KOHKPETHUM i BKJIIOYATM CKJIQAOBi, 1O Bi/JUNOBIJAIOTE HA TaKi
MHTAHHS: KOMY, L0 3p06m14 i B IKWH CTPOK. |

PilleHHs, WO MICTATh KiJIbKa NMWTaHb, OAUISIOTh HA IIYHKTH | HiAMYHKTH, AKi
HyMepyroThcsl  apabebkumu  Ludpamu.  TIAMyHKTH  HYMEpYIOThCS uudpamMu 3
Y XKKOHO. ,

121. Skio Ha 3acifaHHi npnﬁmaeTLca pillIeHHS MPO 3aTBEPIKEHHS AOKYMEHTA,
KW OOroBOPIOBaBCS Ha 3acifaHHi, BIH JOJA€ETbCS 10 MpOTOKOITY 1 B HBOMY
pOGHUTECS MOCHIIAHHA Ha HOMEp i aTy NpoTokody. 3a HasIBHOCTI 1HILIKX I[OKyMeHTlB
L0 pO3MVIAAanucs Ha 3acizaHHi Ta (akT oOroBOpeHHs AKHMX 3a()ikCOBaHO y TEKCTI
MPOTOKOINY, BOHM HyMEpYIOTbCH apabebknmu undpamu (Joaarok 1, lonarok 2), Ha
AKi y BIAMOBIIHUX [TyHKTaX MpPOTOKOIY pOOUTECS TTOCHIIAHHS.

PexBizuT «BiaMiTKa npo HasBHICTh AOAATKIB» HAMPMKIHII TEKCTY nporoxony

HE€ 3a3Ha4va€ThCA.

122. TIpoTOKOJ MiANKMCY€ETHCS FOJOBYIOUUM Ha 3aCilaHHi Ta CEKpeTapeMm abo B
{HLIOMY TIOpSIKY, BM3HAYEHOMY IOJIOXKEHHSM PO BIAMOBIAHUH KoJieriaJbHUM

opras.

123. [ManepoBi komii MpoToKoNiB aGo BUTATM 3 HHUX 3aCBIAMYIOTECA MEYATKOIO
3aTaNbHOrO Bi[ALNY amapaTy i HaACHNaOTBCs y pasi MoTpeOu 3aiHTepecOBaHUM
yCTaHOBaM, M0CAJoBUM ocobaM, mnpauiBHAKaM. CIIHCOK PO3CHIKH CKlajae i
NiMUCY€E CEKpeTap.

Cnyacbosi aucmu

124. CJIy)KﬁOBl JUCTH CKJIAJIAIOThCst 3 METOK OOMiHy iH(opMaliero Mix
yCTaHOBAMH sIK BIJMOBi/I Ha BHKOHAHHS 3aBJaHb, BU3HAYCHHUX B aKTax opraHiB
NlepaBHOl BIaAM, LOPYYCHHSX BHIUMX NOCAfOBMX OCIO, Ha 3aMWTH, 3BEPHEHHS,
xopecrnoHieHuito Bepxosroi Paan YkpaiHu, 10py4eHb YCTAHOB BHILOIO piBHS,
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3aMUTH iHIIMX YCTAHOB, 3BEPHEHHS FPOMajsiH, 3aMTH Ha iH(pOpMaUilo, 8 TakoXK K
iHiLiaTHBHI Ta CyNpPOBIAHI JIUCTH.

125.Y pasi HasBHOCTI TMijacTaB, sKi BM3HAKOTHLCA OOIPYHTOBaHUMH s
CTBOpEHHs YCTaHOBOIO JOKYMEHTIB y TnamepoBii Qopmi, cayx0oBuii jucT
0(hOpMIIIOETECS Y ManepoBii (opMi Ha crieliatbHOMY AJIs IHCTiB GnaHky dopmary
A4 (210 x 297 miniMeTpiB). SIKIIO TEKCT JIMCTA HE MEPEBUIIYE CEMH PSIKIB, MOXE
BHKOPUCTOBYBaTHCs 61aHk opmaty AS (210 x 148 misnimeTpiB).

126. JIucT Mae Taki peKBIi3WUTH: [aTa, peecTpallifHUK IHOEKC, NOCHJIaHH] Ha
peecTpauiiiHuil iHAEKC i HaTy JOKYMEHTa, Ha SKHH JaeThCs BITMOBiAb, ajpecar,
3aro/loBOK /10 TEKCTy (BiAMOBilae Ha NUTaHHA «TIpo I0?7»), TeKCT (OCHOBHUH
PEKBI3HT), BiIMiTKa Mpo HasBHICTh J0AaTKiB (Y pasi noTpedu), nianuc, BigMiTKa Mpo
BHKOHABLIS. . ‘ :

127. JlaTor0 JKCTA € JaTa peecTpalii BUXiJHOI KOPECTIOHAEHUIT y 3aralbHOMY
BiJUILII arapary.

128. $Ix npaBuJIo, Y JIUCTI NOPYLIYETLCS OAHE MUTAHHS.

129. TeKkcT JIMCTA BUKJIALAETHCA Bia nepiiol 0cobu MHOXHHH 3 BUKOPHCTaHHAM
CIIiB: «IIPOCHMO MOBIJOMHTH...», KIIOBIIOMIISEMO», 200 Bil TpETHOI 0COOHM OJHHHH -
«paiinepxaaMiHicTpallis BBaXa€ 3a AOUINBHE) TOLLO.

SIKIIO JIMCT CKIAjeHO Ha OJIaHKy MOcajoBoi OCOOHM, TEKCT BUKIANAETHCA BIN
Tepioi 0CoOH OJIHUHH - KIPOLLY...», KMPOIOHYIO...».

130. Cry60Bi THCTH MiANKCYIOTHCS BiANOBIAHO 1O L€l Inctpykuii. 'epbosoro
[1eYATKOIO 3aCBiUYIOTHCS JIMLIE TAPaHTIKHI JIMCTH.

131. CiryxGoBuil McT y mariepoBid Gopmi Bisye aBTOp JOKYMEHTa, KEpiBHUK
CTPYKTYPHOrO MiZPO3ALITY paiinepkaaMiHicTpalii, B IKOMy HOro CTBOPEHO, Yy pasi
noTpeGH (SKILO B JIUCTI MOPYLIYIOTHCS BAXJIMBI Ta MPUHIIMIOBI MUTAHHSA) KEPiBHUKH
iHIIMX 3aiHTEPecOBAHUX CTPYKTYPHHX IMiJPO3/iJliB, @ TAKOX 3aCTyMHAK r0JIOBH, KU
KOOpAKMHY€E poOOTY MiApO3ainy, B AKOMY CTBOPEHO JIMCT.

Jlokymenmu 00 3aCi0anb KONe2IanbHUX Op2aHie

132. TTigrotoBka Ta oGOPMIEHHS NOKyMEHTiB [0 3acilaHb KoJerialbHUX
OprasiB 3ifCHIOIOTBCS 3 METOHO opraHizauiiHoro 3a0esfeuyeHHs BilANOBIAHOrO

oprasy.

133. 3acimanHs KoneriaJbHUX OpraHiB paiaepxaaMiHicTpaLii MpOBOAATLECS
BiNTIOBiZIHO N0 3aTBEpVKEHHUX MIaHiB (X po6oTH Ta y pasi NoTpedu.

VY nnaHi poGOTH KoJjeriajbHOrO OpraHy 3a3Ha4aroTbCs MHTaHHA, LIO MOBHHHI
posrisaatvcs, JAarta  po3risny, mpi3Buile, iHiLian — iMeHi JIONoBIa4a Ta
HaliMeHyBaHHs CTPYKTYpHOrO Miapo3jity paiiiepxxaaMiHicTpauii, skHd ToTye
NUTaHHA U1 pO3IIIALY.

TIpoeKT maany poGOTH KoerialbHoro opraHy CKIaJa€ThCs CEKPETapeM LBOro

%
&
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OpraHy 3 ypaxyBaHHSAM MPONO3HLIH YIEHIB LbOTO OpraHy.

UjileHH KOJErialbHOrO OpraHy MNOJaloTh Ul BKJIIOYEHHs JO TulaHy poboTH
KONErialbHOro OpraHy TmepeNik NuTaHb, fAKi BOHM BBAXAOTh 3a HEOOXilHe
PO3IISIHYTH Ha Horo 3acinanui. Jlo mepeniky A0A2€Tbes AOBIAKA 3 OOTpYHTYBaHHSIM
MifcTaB JJis BHECEHHS MUMTaHHs Ha PO3IVIsJL KOJIErlaJIbHOrO OpraHy.

3aTBep/DKEHHIl KONETialbHUM OpraHoM [IaH pobOTH NOBOAMTHCS [0 Bigoma
YJeHiB KoserianbHoro oprady. JloJaTKOBi MUTaHHS JO 3aTBEPIKEHOrO MIaHy poOOTH
KONeTiaJbHOro OpraHy MOXyTh OYTH BKIFOUCHI 3a pillleHHsaM Horo ronosu. CekpeTap
KOJIEriabHOTO OpraHy iHQOpMy€e BCIX fOro 4jeHiB Ta BIAMOBIAAIBHUX BMKOHABLIB
TpO BHECEHI JI0 MIaHy 3MiHH.

134. JIOKyMEHTH 3 MUTaHb, WO BHOCATHCS HAa PO3MIIAA KOJETiallbHOTO OpraHy,
MOBMHHI rOXABAaTHCS He Mi3Hilue HiX 3a T'ATh AHIB A0 3acimamud, a y pasi
TIPOBEJEHHS [103a4epProBoro 3aciflaHHs - He Mi3HiLle HiX 3a OJMH JeHb. 3a3HaueHi
JOKYMEHTH MICTSATh: '

JIOTIOBIJHY 3aMKCKYy, aJpecoBaHy KOJIETiallbHOMY OpraHy (y pasi motpebu), B
SIKiH TPyHTOBHO BHKJIAJIEHI IMTAHHS 3 BUCHOBKaMH i MPOTIO3ULIISAMH;

MPOEKT pilleHHs (PO3MOPSDKEHHS, MPOTOKONbHI ~NOPYYEHHs TOLIO) Ta
JOKYMEHTH 10 HHOTO (aHayiTU4HI 10BiAKH, TabnuUL, Aiarpamu TOLLO), MiArOTOBJIEHI
Ta MOroXeHi i3 3aiHTepeCcOBaHHMHU CTPYKTYPHHUMH MiApo3AlIaMK
paiiiepxaaMiHicTpaLii B yCTaHOBJICHOMY MOPSAKY;

CITHCOK 0cib, SIKi 3aNpOIIYIOTECS Ha 3aCiaHHs KOJIETIAIbHOTO OpraHy;

iHIII IOKYMEHTH, HEOOXiAHI A1s pO3rIIsiY MHTAHb.

135. JJOKyMEHTH, MiArOTOBNEH Ui PO3IIIS/Y KOJIerianbHUM OpraHOM, a TaKox
OJIMH MPUMIPHUK IX KOIIiH, 30epiraloTbcsi y CeKpeTaps KOJIETialbHOTO OpraHy.

136. V pa3i TIpoBeAeHHS 3aKPMTOTO 3acilaHHs KoJeriajpHoOro oprasy abo
3aKpUTOrO OBTOBOPEHHS OKPeMHMX MHMTaHb MiArOTOBKA JIOKYMEHTIB 3 BiAMOBIiIHKX
[THTaHb 3JiHCHIOETHCS 3 JOTPUMAHHSAM TOPAAKY POOOTH 3 IOKYMEHTaMH, 110 MICTSTb
iHpopMallilo 3 OOMEKEHUM JIOCTYHOM.

137. 32 MmiAroToBKy HOKYMEHTIB AJisi TNPOBEAEHHS 3acilaHb KoJeriajabHOro
opraHy BiANOBIJAIOTh KEPiBHHKH 3aiHTepeCOBaHUX CTPYKTYPHHX Miapo3AiiB
paiizepxaaMiHicTpanii.

138. Cekperap KOJeErialbHOro opraHy 30ifCHIOE KOHTpOIB 3a CBOCHaCHHM

MOJaHHAM JOKYMEHTIB Ha po3rjsj Ta nepesipse iX Ha HasIBHICTb y TIOBHOMY 00Cs31

Ta MPaBUIIbHICTb OQOPMIIEHHS.
JlokyMeHTH, TMOJaHi 3 NOPYLICHHAM YCTAHOBJICHOTO MNOPAAKY 1 CTpOKiB, O

PO3IJISAY HE PUAMAtOTECS.

139. Pe3ynpTaty  3acifiaHHs  KoOJEriajbHOro  OpraHy 0 OpMITIOIOTHCS
TIPOTOKOJIOM 3TiIHO 3 BAMOraMH, 3a3HaUEHUMH Y uidt Inctpyxuii.

140. Pimenns koJerii paizepxaaMiHicTpanii peani3yloTbCs IUIAXOM BHAAHHS
PO3MOPAKEHD rOJI0BH 260 NPOTOKONLHHUX JOPYU€Hb, IKUMH BOHH BBOIATLCA B JliFO.

141. Butarn 3 npoToKONiB  OQOPMIIOIOTECS Ha  3arajlbHOMY OaaHky 1
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3aCBi{YYIOThCS N€YaTKOIO 3arajbHOro Bi/UTiNy anapaty.
Jokymenmu npo ciyxnc608i 6i0pa0#CeHHs.

142. V pasi BUHHMKHEHHS MOTpeOH y HanpaBleHHI npauiBHHKé y BIAPSIKEHHS
KEepIBHMKOM CTPYKTYPHOTO MNiApO3Aily, B SIKOMY Mpalioe NpauiBHUK, TOTYEThCH
JIOTIOBiZHA 3aMKicKa Ha iM’sl FOJIOBM paiiiepxaaMiHicTpalii abo KepiBHHKa anapary, B
Kl 33a3HAYAETBCS NPO Te, KyIH, Ha SKHUi CTPOK, 3 AKOK METOIO0 BIAPSIDKAETHCH
TpaliBHUK.

JlonosigHa 3amMcka pasoM 3 MPOEGKTOM PO3TNOPsUKEHHs (Hakasy) Ipo
BiIpsAIDKEHHs TNepefacTbes ajapecary, sk IMpaBujo, HE ni3Hille HiX 3a TpH J00U 10
NOYaTKY BIAPAIKEHHS.

143. s peecTpauii BiapsAIKeHb BeleThCs KypHa, (PopMa AKOro BU3HAYAETHCS
OKPEMUM HOPMAaTHBHO-NPABOBHM aKTOM. .

144. Tlicnst mOBepHEHHS 3 BIAPSAKEHHsS MNpaliBHHK paiiaepxaaMiHicTpanii
rotye y TpHJEHHHMI CTPOK MMCHMOBMHA 3BIT 260 noBigomisie 6e3MoCepeHBOro
KepiBHUKA TTPO pe3yJIbTaTH BiIPS/OKEHHS (BHKOHAHHS 3aBJIaHH), @ TAKOXK ITOJIA€ 3BIT
[P0 BUKOPUCTAHHS KOLITIB HA BiAPAIDKEHHS, CKIaIeHUH B TIOPAAKY Ta 33 dbopmoro,
saTBepKeHUMH  MiHicTepcTBoM  (iHaHCiB Ykpainy, Bigainy — (QiHaHCOBO-
rocrogapchKoro 3abes3nevyeHHs anapary paiinepxaaminicTpanii.

I11. Opranizauisi 10KyMeHTO00iIry Ta BHKOHAHHS AOKYMEHTIB
BUMOrH 11010 palioHaizauii 10KyMeHTo0biry

145. JIOKyMeHTH, CTBOpEHi y naneposiit Gpopmi, NPOXOasTh i ONIPaLbOBYIOTHCS B
paiiiepkaamiicTpallii Ha €IMHKUX OpraHi3alifiHUX Ta NPaBOBHX 3acanax opraizauii
JOKYyMEHTOO00Iry i3 JOKyMeHTaMH, CTBOPEHUMH B eNeKTPOHHIH (OopMi, BU3HAYCHUX
[HCTpYKIi€IO 3 /IJIOBOACTBA B €IEKTPOHHIH dopmi. Y pasi HasBHOCTI mincTas, siKi
BU3HAIOTBCSH OOIPYHTOBAHUMHU Jisl CTBOPEHHS yCTaHOBOIO JIOKyMEHTIB y Taneposii
dopmi, 3aCTOCOBYIOTHCS 3acaiu oprasizauii 10KyMEHTOOOIry, BU3HAUEHI LI€I0
[HCTPYKILETO. '

146. EdexTyBHa OpraHizallis JOKyMEHTOOOIry nependayac:

1) mpoXoMKeHHs JOKYMEHTIB B paiiaepxaaMiHicTpauii  HaKOpPOTLIMM
ILJISIXOM;

2) CKOpOYeHHs KUJIBKOCTI iHCTaHLIH MPOXOKEHHA JOKYMEHTIB (30Kpema, Mij
4ac MoroKeHHs);

3) yHUKHeHHs 1y6JeTHHX Orepallifl 1M 4ac poboTH 3 IOKYMEHTaMH;

4) ueHTtpanizailito (3AIACHEHHS OJHOTHITHUX ornepauiii 3 JOKyMEHTaMH B
OJHOMY MicH1);

5) yCYHEHHs py4HHX PyTHHHHX Onepauii, ski MOXHa aBTOMaTH3yBaTH.

[puiimaHHA Ta NepPBUHHE OnpanioBaHHs 10KYMEHTIB,
10 HAAXOAATH 10 paiiepxaaminicTpauii

147. JlocTaBka JOKYMEHTIB [0 paiifepxaaMiHicTpawii 3IIACHIOETECA Hepes
CEB, a Takoxx 3 BMKOPHUCTaHHSM 3aco0iB MOLITOBOrO, €JIEKTPOHHOrO 3B’S3Ky Ta



28

Kyp €PCBKOIO CIIYKOOI0, SIKUMU JOCTaBJISETbCA MHMCHMOBA KOPECTIOHJEHUIs y pasi
HAsSBHOCTI Mi/CTaB, Ki BU3HAIOTHCS OOIPYHTOBAHWMH Ul CTBOPEHHS JNOKYMEHTIB Y
mamepoBiii  (opMi, MOIWITOBI KapTkKK, OaHaeponi, Api6Hi nakeTH i MepiOANYHI
APYKOBaHi BUAHHS.

148. Yci MOKyMeHTH, IO HAAXOAATh A0 paiifiepKaaMiHicTpallil, TpUAMAIOTLCS
IEHTPaJi30BaHO 3arajbHUM BiJJinoM anapary Oe3 mpasa JejieryBaHHs BiZIMOBIAHOL
(GYHKLUIT iHIIKAM CTPYKTYPHHUM MiAPO3/LIaM.

V 3aranbHOMY BijUlifli anapaTy pO3KpHBalOThCS BCi KOHBEPTH, KpIM THX, IO
MalOTh HANHC «OCOGHCTO». Y TakoMy BHUIIAJKy PEECTpalLliiHMA iHAEKC Ta Jara
peecTpalii HAHOCATHLCS HA KOHBEPT.

PexoMeHnjoBaHa, creuianbHa Ta Kopecnomueﬂum 3 OroJIOUIEHOK LIHHICTIO
NpuiiMaeThes Aijl PO3NKMCKY B XKypHAaIi, peecTpi a60 MOBIAOMICHHI IIPO BPYHEHHS.

149.Y pa3i HamXoMKeHHs KOPECTOHAEHUIl 3 BLAMITKOIO «TepMiHOBo»
(iKCyeThCS HE JIULIE 1aTa, a TOJMHH Ta XBUJIWHH JOCTAaBKH.

Jlo BBEIEHHS CUCTEMH €JEeKTPOHHOrO MiJIOBOACTBA JOKYMEHTH, LIO HaaiLLIn
uepe3 CEB abo0 eNeKTpOHHOIO MOLITO0, APYKYIOThCS Ta 0(OpPMITIOIOTBCS 3arajlbHUM
BIUIIJIOM SIK [TANIEpOBa KOIlisl eJIEKTPOHHOIO OpHIiHATTY . '

150. KonsepTH 36ep1ra}0T5051 i HO/at0ThCA JI0 JOKYMEHTIB, KOJIM JIMLIE 33 HUMU
MOYHa BCTAaHOBWUTHM aJpecy BiMNPaBHUKA, dYac BIANpABICHHS Ta OJEPKAHHA
NIOKyMeHTa abo 'y HBOMY BillcyTHi OKpeMi JOKyMEHTHM 4YH BCTaHOBIIEHO
HEBIUMOBIIHICTE HOMEPIB JJOKYMEHTIB HOMEpaM, 3a3Ha4eHNM Ha KOHBEPTI, & TAKOXK
ajipecHi AP/IMKY PEKOMEHNI0BAHHX KOHBEPTIB i NaKeTIB.

Y pa3si BiACYTHOCTI JONATKiB, 3a3Ha4EHUX Y JIOKYMEHTI, a00 OKpPeMHX apKy|liB,
a TAKOX MOMWIOK B OQOPMIIEHH] JOKYMEHTa, 110 YHEMOXKIIMBIIOE HOr0 BUKOHAHHS
(BiZCYTHICTb MiANKCY, BIIOUTKY NeYaTKH, rpidy 3aTBEPIUKEHHS TOILI0), TOKYMEHT HE
peecTpyeTbcs | BIAMPABHHKY HAACHJIAETHCA MUCBMOBHM  3anuT abo Homy
[TOBIIOMJIAETHCS TPO Lie TenedoHoM. [Tpn koMY Ha TOKYMEHTI pobuThCS BIAMNOBITHA
BiAMITKA i3 3a3HA4YEHHSIM JIaTH 3alUTy (pOBMOBI/I TeneQ)OHOM) rocaad Ta Mpi3BUILA
ocobu, sKiil 3pobneHo 3amuT, MIAMMCY, iHiliany iMeHi Ta mpi3BuIna 0coOH, IO
3MiHCHUNA 3aIUT.

Y pasi nolKo/OKeHHs KOHBEPTa POOHTHCS BINOBiIHA BiAMITKA Yy [OIITOBOMY
peecTpi.

Y pasi BiACYTHOCTI, HEUUTICHOCTI BKJaACHb BHACJIJIOK TOLUKOIKCHHS
KOHBEpTa, yNAKyBaHHS, WO I[IPU3BEJO JIO HEMOXJIMBOCTI MPO4MTAHHA TEKCTY
JOKYMEHTa, CKJIaJaeThes akT y [ABOX [IPMMIPHHKaX, OIMH 3 AKHX HAACHIIA€THCS
KOPECTIOHACHTY, a iHIIK# 30epiracThes y 3arajlbHOMY BiJLLTI anapary.

151. JIokyMeHT NOBEPTAacThCs  BiANpaBHUKY ©Oe3  po3ryapy y pasi Horo
HaJIXOJUKEHHS HE 3a a/pecoio, OTPUMaHHS ManepoBoro le/lMlpHI/IKa JOKYMEHTA,
KW BXE€ HallALIOB Y eneKTpOHHm dopmi, a6o nokymeHTa y maneposiii dopmi 6e3
HasSBHUX Ha Te IiJCTaB, AKi BU3HAIOThCS OOIPYHTOBAHUMHU I LLOTO.

152. Y pasi ozepxanHs (DAKCHUMINBHOTO TMOBIJOMICHHS JOKYMEHT HE
PEECTPYETHCS.
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IMonepeaHniii po3ryinx 10KyMeHTIB

153. Bci BXimHI JOKYMEHTH, ajpecoBaHi paijepaiMiHicTpauii, MiJIsraioTh
MOMepeIHbOMY ~ pO3MJISAY B 3aralbHOMY BULII  anapatry, Mg 4ac $KOro
3/1if{CHIOETBCS BiAOIP MOKYMEHTIB, 1O HE MiJIsAraloTh peecTpallii, 8 TaKoXK TaKuX, Lo
MepefialoThest ANl CreuiaibHOro 00JiKy iHIIMM CTPYKTYPHMM IiPO3ALiaM, IO
BU3HaueHo y noxarky 10.

Peecrpanis 10KyMeHTIB

154. PeecTpalis JOKYMEHTIB BCiX KaTeropid [ossirae y CTBOpeHHl 3arucy
06/1iKOBUX AaHMX npo aokymeHT Ta odopmienns PMK B eneKTpOHHm dbopmi y
CHCTeMi eNeKTPOHHOro AinoBoAcTBa abo  Beb-MOIyIi CEB i3 3a3HauyeHHIM
0GOB’SI3KOBHX PEKBI3UTIB, 3a MONMOMOTOI SKHMX (iKCYeTbCs (aKT CTBOPEHHS,
Bl}alaBﬂeHHﬂ abo oJep)KaHHs JOKYMEHTa ILJIAXOM MPOCTABIAHHA Ha HBOMY
peecTpauiifHOro iHAEKCY 3 TMMOJaNblUMM  BHECEHHSIM [0 PMK  neobXinHux
B1JIOMOCTEH.

Y pasi noTpe6u mepenik OGOB’SI3KOBMX DEKBI3HMTIB PMK wmoxe ©OyTH
nonosHeHunii. Ilopsnok posmiwenHs peksisutie y PMK  Bu3HawaeThes Li€ro

[HCTpyKLi€lO.
Peectpaliisi JOKYMEHTIB MPOBOJAWTECS 3 METOH 3abesneyeHHs ix 00Ky,
MOHITODHHIY CTaHy BHMKOHAHHS 1 OINEpaTUBHONO BHKOPUCTAHHA HasiBHOI B

JNOKyMeHTax iHdopmaii.

155. PeecTpallis  JOKyMEHTIB  MPOBOAMUTBCA LEHTPali30BaHO  3arajbHUM
BiJUIIJIOM anapary. ‘

Ti OOKyMEHTH, LU0 CTOCYIOThCA  HArpsIMIB JUSUTBHOCTI  CaMOCTIHHUX
CTPYKTYPHHX mnpowmm paitiepxaaminicTpatii, PeeCTPYIOThCS HUMH CaMOCTIHHO.

Micue  peectpaiii ~ OkpemMx ~ pym  Creliajli3oBaHHX JOKYMEHTIB
(posriopskeHHss  (Hakas), JIOTOBOpH, 3BITH, TIPEHCKYPaHTH, 3aiBH TOLHO)
BCTAHOBJIEHO LI€I0 [HCTPYKLIE.

156. JIOKyMEHTH PeecTPyIOThCS JHILE OJIMH pa3: BXIAHI - y JI€Hb HAAXOKCHHS,
CTBOPIOBAHI - y JICHb TiANKCaHHs 200 3aTBEPKEHHS.

Y pasi nepenaui 3apeecTpPOBaHOrO JOKYMEHTa 3 OJHOIO CprKTypHOFO
Migpo3Ainy A0 IHWIOro HOBUH peecTpauiiiHui iHAGKC Ha JOKYMEHTI He
NPOCTaBIISACTLCH.

157. JIOKyMeHTH pGGCpr}OTbéﬁ 3a rpyMamH 3aleXHO BiJl Ha3BHM BUIY, aBTOPA i
3MICTY JOKYMEHTIB. HaanKnaﬂ, OKpPEMO PEECTPYHOThCH:

1) axTu oOpraHiB AepXKaBHOI BJaAW, JOPYYEHHS BHILMX [OCALOBHX oci0,
3aIUTH, CNYKOOBI JINCTH,

2) po3nopsKEeHHs (HaKasu) 3.

OCHOBHOT AisIBHOCTI paiiaepxaamiHicTpail;

aZIMiHICTPATHBHO-TOCNOAAPCHKUX MUTAHb;

KaJpOBUX MUTaHb (0c0BOBOro ckiamy) (BIAMOBIAHO HO TX BUIIB Ta CTPOKIB
30epiraHHs);
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3) npOTOKOJM KoJjerii;
4) 3BepHEHHs rpOMajisiH;
5) s3anmuTd Ha iHpopMaLilo.

158. Peectpalliss  TOKyMEHTa 3JIHCHIOEThCS 3 BHKOPDUCTAHHAM CHCTEMH
eJIeKTPOHHOTO [iNoBOACTBA paiiaepxaaMinicTpauii (nomatku 11, 12) abo y pasi il
BiZCYTHOCTI LIEHTpani30BaHo i3 3actocyBaHHam Be6-monyis CEB.

YKypHasnbHa (aneposa) abo kapTkoBa GopMa peecTpaLlil JOMyCKaeThCs JIMIIE B
yMOBaX Ta IIPOTArOM CTPOKY Iii BiiCBKOBOro 4¥ HaJ3BH4aHHOro CTaHy Ha TepPUTOPIi,
Jie po3TalloBaHa yCTaHOBa.

159. V pasi 3acTocyBaHHsi CHCTEMH E€IEKTPOHHOIO [iJOBOJICTBA dhopmyeThCst
€AMHA LEHTpalizoBaHa 0a3a peecTpauldHAX JaHHX paiiiepxaamiHicTpauii, 110
3abesredye MpaliBHUKIB iHQOPMALIi€I0 MPO BCi JOKYMEHTH Ta iX MiCLIE3HAXOMKEHHSI.

Oprauizauis nepeaadi 10KyMeHTiB Ta iXx BHKOHAHHA

160. Jlnst 3aGe3reueHHs CBOEYACHOIO BUKOHAHH JI0KYMEHTIB 3arajlbHii BiJALT

anapary jno 17.00 (y n’atHuumio - 10 16.00) 3pificHioE MpuiioM BXiAHOL
KOPECTOH/IeHLii, sIka OOOB’A3KOBO MLIArae nojaneluiii 00pobui (rnonepeaHbOMY
posrnsigy, ~ BHeceHHI0 B 0asy  JaHMX,  CKaHyBaHHIO, BiITIPaBJICHHIO

BHKOHABLLIM/a/(pecaTy elleKTpoHHoto notrojo/yepes CEB roio).

161. 3apeecTpoBaHi JIOKyMEHTH [EpelaloThCs Ha  PO3IAl KEpiBHULTBA
paiinepxaMiHicTpalil B A€Hb 1X HAAXODKEHHS a60 HACTYITHOrO poGOYOro JiHs y pasi
ix HamxomkenHs micns 16.00. Tenerpamu, akTH OpradiB J[epxaBHOI By,
JOpYYeHHs BHILMX ITOCAJOBHX OCi0, 3aruTH, 3BEPHEHHS, a TaKOX KOPECTOHACHLIIs
BepxosHoi Pagu Ykpainu, Aaminictpanii Ipesnnenta Yxpainu, KaGinery MinicTpis
YKpaiHy, IO HAAXOAUTb Bifl YCTAHOB BHLIOTO PiBHA, MEPENAIOTLCA HA PO3TTIAL
HEBIJIKJIAJHO.

162. JIoKyMeHTH,  PO3MJISHYTI  KepiBHULTBOM paiioHHOi  JIepXKaBHOI
anMiHicTpalii, MOBEPTAIOTBCS 3 BiANOBIAHOKO pesoolier0 (mami - Pe30JHoLis)
3arajJbHOMY BiUlisly anapary, sKui 311#CHIO€ nepeaady JOKYMEHTIB Ha BUKOHAHHS.

163. JlOKyMEeHT, BHMKOHAaBLSMM SIKOTO € KilbKa CTPYKTYPHHX i APO3 /1B,
nepe/1acThCsl BUKOHABLSM OJHOYACHO Y BUIJIsI MAnepoBux ab0 eeKTPOHHHUX KOIiH.
3 epefadyerd OpHUriHaly TONOBHOMY BHKOHABII, BH3HA4YCHOMY B pe3osonii
NepLIKM.

164. ®akT nepemadi  AOKYMEHTIB  BMKOHABLAM (QikcyeTbCcsd  LIIAXOM
npoctapnsHHsa BianosigHoi Biamitku B PMK i3 3a3HauyeHHAM iH(popMaulil npo
BHKOHABL[IB, IKAM [IepeJaHo NanepoBHit OpUriHajl JOKyMeHTa Ta Horo KOTTil.

165. [Nepenaua AOKyMeHTa 3 OJIHOIO CTPYKTYypHOI'O niapo3aisy A0 IHWIOro B
06OB’I3KOBOMY TOPAAKY 31iMCHIOETBCS Yepe3 3arajbHUM Biin anapaty, SKWA
pobuthk Bianosiady Biamitky B PMK. JlokyMEeHTH, BUKOHAHH:A AKHX nepedyBae Ha
KOHTPOJI, MepefaloThcsi O IHIIMX  CTPYKTYPHHX nigpo3ailiB  abo  IHILUM
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BUKOHABLAM TIJIBKHM 3 TTOBIJIOMJICHHSM TPO [le TOJIOBHOT'O CHELiajicTa 3 KOHTPOJIIO
3arajJibHOTO BigAiny anapary.

166. [Mepenaua NOKyMEHTIB y MeKax CTPYKTYPHOTO MiAPO3ALTY 3HifCHIOETHCS
yepes 0coly, BiAMOBiaNbHY 3a ALTOBOACTBO B CTPYKTYPHOMY ITiAPO3ALIL. '

167. BignosizanpHicTh 3a BUKOHAHHS JOKyMEHTa HECYThb OCOOH, 3a3HaueHi y
PO3MOPANYOMY JIOKYMEHTI, pe3osiiouil, Ta MpaliBHUKH, sSKUM Oe3nocepesHbo
JOpYYEHO HOro BUKOHAHHS.

[010BHMI BUKOHaBELb OPraHi3oBy€e poOOTy CIiBBMKOHABLLIB, 30KpeMa BU3HA4a€
CTPOKHM TIOJIAHHS HHMHM TpPOINO3WLIH, MOPSAIOK MOTO/DKEHHS | MIATOTOBKH MPOEKTY
JIOKYMEHTa.

CriBBMKOHABII BiAMOBIJAIOTH 32 MiATOTOBKY Ha HAJIE)XHOMY PIBHI Ta CBO€YacHe
[OJaHHsS TOJOBHOMY BHMKOHABLIO MPOMO3MILIH. Y, pa3si HECBOEYACHOTO MOJAAHHA
[POMO3HULI# CTiBBUKOHABLIMH TOJIOBHUMH BUKOHaBEWb iHPOPMYeE Npo 1e KepiBHUKA,
KW HaflaB JOpPYU4EHHS. ‘

168. BukoHaHHA JoKyMmeHTa mnepenbadac 30MpaHHs Ta  ONpALIOBaHHS
HeoOXifHOT iH(opMallii, NiArOTOBKY NPOEKTY BIiAINOBIAI Ha JOKYMEHT YW HOBOrO
NOKYMeHTa, #oro oQOpMIJIEHHs, MNOTOJUKCHHS, MOAAHHS AN MiANMCaHHS
(3aTBepXKEHHS) BIANOBITHOMY KEDIBHUKY.

169. TNepes MoaaHHAM NPOEKTY AOKYMEHTa Ha MiMKC BIANOBIAHOMY KePiBHUKY
aBTOp JOKyMeHTa 30060B’sI3aHMil MepeBipUTH MNpaBUIBHICT HOTO CKIaAeHHs Ta
0OpMIIeHHs, MOCUIaHHs Ha HOPMATHUBHO-TIPAaBOBI aKTH, YTOUHHTH uudpoBi JaHi,
HasBHICTH HEOOXIHUX Bi3 1 JOAATKIB.

170. JIOKyMeHT MOJAETHCS HA MiANKC pa3oM 3 NOKYMEHTaMH, Ha BUKOHaHHA U
Ha MiACTaBi SKUX HOro CKIaaeHo.

171. SIKIo  IOKYMEHT HA[CHJIAETBCA JEKUIbKOM YCTaHOBaM, Ki He ¢€
xopucrysauamu CEB, micns Horo peectpauil 3aranbHU#A Bi[UIIN amapaTy 3AiHCHIOE
floro ckaHyBaHHSl Ta HaJACWJIAE B €JIEKTPOHHOMY BULISIAI Ha OdiliiiHi eNeKTPOHHI
azipecu abo BUIOTOBJIsE HEOOXIAHY KIJIBKICTb TaNepoBUX NPUMiPHHUKIB.

172. ABTOp INOKyMeHTa Yy pa3i BIANYCTKH, BiIpSi[UKEHHS, 3BLILHEHHS
3060B’3aHMil epeJaTH iHIIOMY NMpaLiBHHKY 3MiHO 3 PO3MOALTOM yci HEeBUKOHaHI
JOKYMEHTH Ta ToOiH(pOPMYBATH TONOBHOTO CrewiajicTa 3 KOHTPOJIO 3araibHoro
BIAMITy amapary Ipo Inepejady JOKYMEHTIB, BHKOHAHHA SKHX nepebyBac Ha
KOHTpOJII.

Opranizaniss MOHITOPHHTY BHKOHAHHS JMOKYMEHTIB

173. OcHOBHiI 3acaid NpOBEJEHHS MOHITOPHHIY BHKOHAHHS JOKYMEHTIB
BH3HAYAIOTHCS [HCTPYKILIEO 3 AiNOBOACTBA B eIEKTPOHHIH GopMi.

174. Y CTpYKTYpHHMX Miaposiinax 6e3nocepeaHId KOHTPOJIb 3a BUKOHAHHSIM
[OKYMEHTIB 3/1iHcHIoe 0co0a, BiAMOBi/iabHa 3a AiN0BOACTBO.
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175. CTpoK BHMKOHAHHS JOKyMEHTa MOXE BCTAaHOBJIOBATUCS Y HOPMATHUBHO -
MpaBOBOMY  aKTi, pO3NOPSAYOMY JAOKyMeHTi abo pe3osolii  KepiBHHLTBA
paiiep)xaaMiHicTpaLii.

176. CTpoKH MOXYTb OyTH THIIOBUMHM 200 iHAMBILYIBHUMH.

Tunosi CTPOKM BUKOHAHHS [OKYMEHTIB YCTaHOBIIIOIOTbCS 3aKOHO/JaBCTBOM.
CTpOKH BUKOHAHHS OCHOBHHX JIOKYMEHTIB HABOJATLCA y I0aTKy 13.

[HAMBiAYyanbHI CTPOKH BCTAHOBIIOIOTHCS KEPIBHULUTBOM paiifiepkanmidicTpaii
a00 KepIBHUKOM amapary.

177. JlokyMeHTH, B SKHX CTPOK BHKOHaHHS HE 3a3Ha4cHo, SKi He €
JOKyMEHTaMHu iH(popMaLiiiHoro xapakrepy abo He MICTSATb KOHTPONBHHX 3aBJaHb,
noBuHHI GyTH BUKOHAHi He Mi3Hime HiX 3a 30 IHIB 3 MOMEHTY peecTpailli JOKYMEHTa
B paiiaepxaMiHIiCTpanii.

178. Slxiio 3aBaaHHs noTpebye TEpMiHOBOrO BHKOHAHHA, Yy HOro TEKCTI
060B’I3KOBO 3a3HAYAETHCI KOHKPETHUH KIHLEBUH CTPOK BUKOHAHHA.

179. CniBBukoHaBil 3060B’g3aHi 1OJABATH MPOMO3HUIIT FOJIOBHOMY BUKOHABLIO
POTATOM MepLIOi MOJOBUHM CTPOKY, BIABSACHOro JUIs BHKOHAHHSA NOpYHCHHH,
3aBIaHHA.

180. V pa3i notpe6u iHAMBIAYyaNbHUI CTPOK BUKOHAHHS TOKYMEHTA MOXE OyTH
IPOJIOBXKEHO 3a OOIPYHTOBAaHMM TPOXaHHAM BHMKOHABUS, SKE MOAAECTHCA oe3
[IOTOMUKEHHs 3 IHIMMH CTPYKTYPHHMH MiJpO3AiNaMM He Mi3Hilue HDK 3a TpH
pobourx AHI A0 3aKiHYEHHS BCTAHOBJIEHOrO CTPOKY Oe3nocepeIHbO  M0CAOBIA
0co0i, Ka HOro BCTAHOBUJIA.

181. [Iponosuilis OO NPOJOBKEHHS CTPOKY BUKOHAHHA 3aBlaHb, BUSHAUCHUX
BepxosHoto Panoto Ykpainu abo [IpesuneHrom Ykpaiuu, wo Haxicnani Kabinetom
Minictpie Vkpainu, mnogaerscs Cexperapiaty Kabinety MinicTpiB  Ykpainu
obNIepKaAMIHICTPALIiEl0 pa3oM 3 [POEKTOM JIMCTa, aapecoBaHOro BIATOBI {HO
kepiBHUKY Anapaty Bepxosnoi Panu Ykpalhn uu ['nasi Aaminictpauii Ilpesunenra
Vkpainu, 3a 7 IHIB JI0 3aKiH4YEHHS BCTAHOBJICHOTO CTPOKY .

182. BeanocepenHiii MOHITOPMHI BHKOHaHHS [JOKYMEHTa MNPOBOAMTRCA HA
MiCTaBI pe30NIoLii KepiBHULTBA paiiiepiaaMiHicTpaLlii.

183. PMK n0KyMeHTIB, 11040 BUKOHAHHS SIKHX MPOBOAHUTHCS MOHITOPHHT, IS
3py4HOCTI MOXKYTh IpYIyBaTHCS 32 CTpoKamu (HabIHKEHHAM CTPOKiB) BUKOHAHHS,
BHKOHABLISIMH, KOpECTIOHJeHTaMH a0 rpynamH (Hakasd 3 OCHOBHOI JisBHOCTI,
aIMIiHiCTPaTHBHO-TOCMOAAPCHKHUX MUTaHb, AOPY1ECHHS BUILUX OpraHiB BlajH, roJIOBH

TOLLO).

184. Ha omvH IOKYMeHT Moske OyTu 3aBeseHa jiviue oaHa PMK HesanexHo BiJl
KiNbKOCTI BHMKOHABLIB ab0 CTPOKIB BHKOHaHHS OKpEeMMX 3aBlaHb, 3a3HA4YCHUX Yy
JIOKYMEHTI.

185. Jlani mpo XiJt BUKOHAHHA HOKyMEHTa MOXYTh BHOCHTHCH 10 PMK na
migcrasi ix 3amuTy TenedoHom abo mia vac MepeBipKH PODOTH CTPYKTYpPHOTO
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Miapo3/i1y - BAKOHABLI.

186. 3a 3aMUTOM CTPYKTYPHOTO MiAPO3JiTy FOJOBHHH CIIELIAJICT 3 KOHTPOJIO
3arajlbHOrO BiAATY amapaTy Hajae iH(popMaliro Mpo JOKYMEHTH, BUKOHABLEM SKHX
€ BIAMOBIAHMI MAPO3/IiI, 1IO/I0 AKUX MPOBOANUTHCS MOHITOPHHT.

187. Indbopmallis Mpo CTaH BHKOHAHHS B3ATHX HA KOHTPOJb JAOKYMEHTIB
y3aranbHIOETbCS ~ LIOMICAL HA Meplie YHCAO i  MOAA€TbCS  KEPIBHUUTBY
paiinepkaaMiHicTpauii (oaartok 14).

Indopmauiiino-goBiakoBa po60Ta 3 10KYyMeHTaMH

188. 3acagyu MNpoBeAeHHs HPOpMAaLiifHO-TOBIIKOBOI pOOOTH 3 NOKYMEHTaMH
BU3HAYAIOTHCA IHCTPYKUI€IO 3 A1OBOJACTBA B €JIEKTPOHHIH (opmi.

Mopsa0K ONpaIIOBAHHA TA HAACHJIAHHA BUXIAHUX JOKYMEHTIB

189. BuxinHi JOKYMEHTH Y nanepoaiﬁ dopmi, CTBOpeHi B
paiizepxaaminictpauii y pasi HassBHOCTI MiACTaB, AKi BU3HAIOTCH o6rpyHT0BaHHMH
HAJICHJIAIOTHCS afpecaTaM 3 BUKOPUCTAHHSM 3acoBiB MOWITOBOrO, el1CKTPO3B’ 43Ky, a
TAKOX JIOCTABISIIOTECS KYP' €PCBKOIO, (hesibl’erepehKoro Cityx0oio.

190. OnpauroBaHHs IlOKyMeHTiB ISt BilIl’IpaBJIeHHH 3aco0aMHi  MOLUTOBOIO
3B’S13Ky 3/iHCHIOETBCS 3aralbHAM BIUIINIOM anapaty BiAnoBiaHO 1o ITpapui HafaHHs
MOCNYr [MOIITOBOTO 3B’A3Ky, 3aTBEP/DKEHHX TMOCTaHOBOIO KaGinery MiHicTpiB
Ykpainu Bix 05 6Gepesns 2009 p. Ne 270.

191. BuxigHi JOKyMEHTH OMpaibOBYIOTECSH i HAACKUJIAIOTHCS ueHTpanBOBa,Ho B
JeHb TX HaIXOMUKEHHs BiJl CTPYKTYPHHMX MiApO3MiNiB - BUKOHABLIB abo He Mi3HILIe
HACTYITHOTO poOOYOro JAHS.

192. He nonyckaerbcs:

1) HagcunanHs abo mepenada JOKyMEHTIB Oe3 iX peecTpauii y 3araJbHOMY
BiJUILII arapary,

2) ny6ieTHe HaACUIAHHS MPUMIPHHMKA, Yy TOMYy YUCI OpHFiHaJIBHOFO
JOKYMEHTa Y naneposiii GopMi, AKINO HOro MPUMIPHUK abo KO0 Bike Ha/icliaHo B

enexkTpoHHil dopmi uepes CEB.

193. Tlia uac mpuiiMaHHS Bil BMKOHaBLiB BHUXiIHHX JIOKYMEHTIB npauiBHUKH
3arajlbHOro Bmz{my anapaty 3000B’s3aHi IEPEBIPUTH:

1) mpaBHIbHICTH OQOPMIEHHS OKyMEHTa (CKNaj i pO3MilleHHs B HbOMY BCiX
PEKBI3UTIB);

2) HasABHICTb i HpaBI/IIIbHiCTB 3a3Ha4eHHs apecH,

3) HaABHICTh HA JOKYMEHTI BIAMITKH MIpO JIOAATKH;

4) HasBHICTb yCix HEOOXiAHUMX MiANHMCiB (MevYaTok) Ha JOKYMEHTI Ta AOAaTKax
JI0 HBOT'O;

5) HaABHICTb JOAATKIB Ta IX BIAMOBIAHICTH 3asBICHOMY CKIaly;

6) BiAMOBINHICTH KiJIbKOCTI NMPUMIPHHKIB KillbKOCTI a/IpECATIB;

7) HasBHICTH Bi3 Ha MarnepoBOMY NPHUMIPHUKY BHMXIJXHOTO JOKYyMEHTa, IO
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3aIMIIAETHCS Y CIIpaBax paiifepkaamidicTparil.

194. Ha opwuriHajax AOKYMEHTIB, sIKl IIJUIATalOTh NOBEPHEHHIO, HA BEPXHBOMY
IIpaBoOMYy MOJi MepLIoi CTOPiHKKM cTaBUThCs wramn «llinssrae noBepHEHHION.

195. JIokyMEeHTH, LIO HAACHIAIOTHCS OJHOYACHO OJHOMY i TOMY X ajpecaty,
BKJIQAIOTBCS B OAMH KOHBEPT (yMakyBaHHsS), Ha fAKOMY MPOCTaBJISIOTHCA
peecTparliiiHi iHIEKCH BCIX JOKYMEHTIB, IKi MICTATBCS y KOHBEPTI.

196. Apecy MOXyTb HAHOCHTHCS HA KOHBEPT APYKapChbKUM CIOCODOM.

197. JIoKyMeHTH, O ., AOCTaBISIOTECA  (esb’€repchKoio cny>1<60}o 78
aﬂpecosam KeplBHI/IHTBy panﬂepmaﬂMmlchaun PEECTPYIOTECS B 3arallbHOMy BiALT
arapary, iHIIi - lepefaloThCs aJpecaTaM IMijl pO3MHCKY Y BiZATMIOBITHOMY XYPHAJIL.

198. JlocunaHHs abo 3aMiHa HaliClIaHOTO paHille noxymema 3MIACHIOIOTECSA 3a
BKa3iBKOIO MOCAN0BOT 0COOM, fKa Nianucaia 10KyMeHT, a00 HavalbHMKa 3arajbHOro
Biqniny anmapary. Y TakoMy BMMaiKy B noxymeml 3a3HAYa€ThCs, L0 BIH €
JOCHJIAHHAM ab0 HaJICHIIAEThCS Ha 3aMiHy paHillie HaaiclaHoMy.

199. I'ogunu HpHHOMy 3araJIbHAM BiIUILJIOM arapary BMXIOHHX IIOKyMeHTlB
{HIIMX TOWITOBMX BiANpaBjieHb BiA BHKOHaBUiB - n0 16.00, y nepeaBUXifHI Ta
nepeacBITKOBI JHi - 10 15.00.

IV. CucTemaTu3alis Ta 36epiranHsi 10KyMeHTIB Yy 1iJI0BOACTBI
CkJaieHHsl HOMEHKJIATYPH cnipaB

200. OcHOBHI 3acaju CKJIaJIeHHS HOMEHKIIATYpH CIIpas, (opMyBaHHs CIIpaB Ta
3GepiraHHsl JOKYMEHTIB B paiJepKaiaMiHicTpaiii BM3HA4arOThCs [HCTpYKIi€rO 3
NIOBOACTBA B €JEKTPOHHIN (opMi, fAKOW BH3HAYAIOTHCA OerMl 0cOOIUBOCTI
cucTeMaTusalli Ta 36ep1raHH;1 JIOKYMEHTIB y TarepoBiii GpopMi,- fKi 3aCTOCOBYIOThCS
y pa3i HasBHOCTI MiJACTaB, Ki BU3HAIOTHCS OOIPYHTOBAHUMH [T LBOTO.

201. HomenknaTypa cnpaB - lie OOOB’S3KOBHH Ml paiiepxaMiHicTpauil
CHCTEMATH30BaHMil MNepenik Ha3B (3arojoBKiB) crnpas, WO (OPMYIOThCA B 11
NiIOBOACTBI, i3 3a3HAYEHHAM CTPOKIB 36epiraHHs BiAMOBIAHKX CNIPaB.

202. HOMCHKHaTypa crpas npu3HayeHa Juis BCTaHOBJICHHS B
paiiiepkaAMiHicTpalll €IMHOro MOPSAAKY (bopMyBaHHﬂ crpas, 3abe3neveHHs 1X
o6n11<y, OMepaTHBHOTO MOLIYKY JIOKYMEHTIB 3a iX 3MIiCTOM | BH/IOM, BH3HAYCHHA
CTpOKiB 30epiraHHst ClpaB i € OCHOBOIO JUISl CKIaICHHS OITKCIiB CITpaB MOCTIHHOrO Ta
Tpusasnoro (moxan 10 pokis) 30epiraHHs, a TaKOX IS 0061iKy CIpaB THM4aCOBOTO
(mo 10 pokiB BKIIOUHO) 30€piraHHs.

203. B paiinepxaamiHicTpauli CKIaaa€TbCsi 3BEJE€Ha HOMCHKJATypa CIpaB
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amapaty (moaatok 15), sika (OpMyeTbCsl 13 HOMEHKNATYp CHpaB CTPYKTYPHHX
miapo3ainiB anapary (noaarok 16).

204. 3BeieHa  HOMEHKJaTypa CIpaB —anapary CXBallOEThCH  EKCIEPTHOIO
KOMICI€l0 3 TpOBEJEHHs EKCIEPTU3U LWIHHOCTI JOKYMeHTiB anapaTy (mani - EK),
MOTOKYEThCA ~ EKCMEPTHOIO  KoMicielo  apxiBHoro  Biagimy — KpemiHcbkol
paiiepaaMinicTpallii Ta  MOrOJKYeTbCs — EKCIEPTHO-MEPEBIPHOIO  KOMICIEIO
JlepkaBHoro apxiBy Jlyrancekoi obnacti (nani - EIIK) onun pa3 Ha 0°sTh pokiB a6o
HEBiAKIAgHO Yy pa3i 3MiHKM (GOpPMH BIACHOCTI, CTPYKTYpH, (QyHKUii Ta xapakTepy
pOGOTH, TiCIs YOrO 3aTBEPKYETHCS FONIOBOIO paiinepxanaMinicTpauii.

205. 3BejleHa  HOMEHKJIaTypa  CMpaB  arapaty  paiiaepxaaMmiHicTpadii
CKJANaeThCsl y UOTHPbOX TNPUMIPHMKAX, Ha KOXKHOMY 3 AKMX TOBHHEH OyTH
3amoBHeHMi rpud noromkenns 3 JlepxaBHyM apxiBoM Jlyrancekoi 06macTi: nepiuni
(HemoTOpKaHHWH) MPUMIPHUK CIIpaB 36€p1Fa€TbCH B 3arajbHOMY BifAl1l anapary, a
npymn BHKOPHCTOBYETBCA  LIMM BIZUILIOM  SIK po6oqm»1 TPETiH - TNepeNacThCs
apXiBHOMY  BILOLTY panﬂepmaanlchauu JUI  3MIMCHEHHS KOHTPOJIO  3a
hOpMYBaHHAM CIpaB y CTPYKTYpHHMX TiApO3dinax, 4eTBEpTHH - HaJCHJIAETHCS
JlepkaBHOMY apx1By HyraHCLKm obnacrTi. '

CTpyKTypHi MiAPO3AINM anapary OTpUMYIOTh BHUTATH 3 BIAMOBIHNX PO3/iNiB
3aTBEP/KEHOT 3BeI€HOT HOMEHKJIATYPH CIpaB JUlsl BAKOPUCTAHHS y poborTi.

206. I'padu HOMEHKIJIATYpH CIPaB 3aMIOBHIOIOTLCSA TAKUM HHHOM.

Y rpadi | npocTaBns€ThCSs IHAEKC KOXHOI CHPABH. IHnekc cnpaBu
CTPYKTYpHOTO MiAAPO3AiNy amapary CKIalaeTbes 3 HOro ingekcy (3a LUTATHHUM
po3rnucom ado KnacmpucaTopOM CTPYKTYPHHX MiJPO3/1JIIB) Ta MOPAIKOBOr0 HOMEpa
crpaBu B Mexax nigposainy. Hanpuknan: 06-12, ne 06 - innekc, 12 - HOpH}lKOBI/II/I
HoMmep crpaBH, aGo 04.1-07, ne 04.1 - inxekc Mifpo3ainy y CKnaii yrnpaBJliHHS
(Bimniny), 07 - nopsuucomm HOMEp CpaBH.

Y pasi HafBHOCTI Yy CNpaBi TOMIB IHAEKC CTaBMTBCH HA KOXKHOMY TOMI,
Hanpukigax T. 1, T. 2.

Y rpady 2 BKTIOYAIOTHCS 3ar0JIOBKH CIIpas (TOMiB).

3aro0BOK CIIpaBH MIOBHHEH YIiTKO y CTUCHIH y3arajibHeHiH dopmi BinoOpakaTu
cKMaj 1 3MICT JOKYMEHTIB CIIPaBH. -

He no3BoJisi€ThCA BXKMBAHHS B 3arojloBKax CIpaB HEKOHKPETHHX (bopMymOBaHb
(«pi3Hi MaTepianu», «3araibHe JIMCTYBAHHS», «BXilHa KOpECTIOHEHLIA», «BUXiIHA
KOpeCHOHﬂeHL[iH» TOWIO), @ TAaKOX BCTaBHHUX CHIiB 1 CKJIaJHUX CHHTaKCHYHHUX
3BOPOTIB.

[Tix yac ¢)opmymoBaHHﬂ 3aroJIOBKIB CIPaB BPAaxOBYIOThCH TaKi O3HaKH
dbopMyBaHHs crpaB, K HOMiHaJbHa, @BTOPCbKA, KOPECMOHAEHTChKA, TPEAMETHO -
MUTaJbHA, XPOHOJIOTiuHa, reorpadiuna.

JIokyMeHTH (OPMYIOTBCSI Y CIIPaBU HA OCHOBI OKPEMOi 03HaKH abo cnoJy4YeHHs
O3HaK.

3arofOBOK CIpaBM CKIAJA€ThC 3 €IEMEHTIB, L0 PO3MILLYIOTECH Y TaKii
[OCJTiIOBHOCTI: Ha3Ba BUIY CIIpaBU (TMCTyBaHHs, XYypHall, KHUra TOLLO) YK BHAY
JOKYMEHTIB y crpaBi (HakasW, MPOTOKOJH, aKTH TOLIO); aBTOP JIOKYMEHTIB
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(HaliMeHyBaHHS YCTAHOBH, CTPYKTYPHOTO Miapo3ainy); KopecrnoHaeHT abo aapecar
(HaiiMeHyBaHHs YCTaHOBH, [0 AKOI aapecoBaHi abo Bifl AKOi HAMIAILIA JTOKYMEHTH);
KOPOTKMi1 3MIiCT JIOKYMEHTIB cripaBy (MMTaHHS, 3 skoro GopMyeThCs Crpasa); Ha3sa
perioHy (TepuTopii), 3 KOO MOB’sI3aHUH 3MICT HOKyMeHTa; naTa (repioi), 10 sKOi
HaJIeXAaTh JOKYMEHTH CIpaBH; BKa3iBKH Ha HAsBHICTh KOMiH JOKYMEHTIB y crpasi (y
pasi notpebu).

Y 3aronoBkax 0coG0BUX (TEPCOHANIBHMX) Ta IHIUMX CHpaB, WO MICTATH
JIOKYMEHTH 3 OIHOTO TMHTAHHS, MOB’A3aHi MOCIAOBHICTIO BEACHHS MpPOLENYp
NiNOBOACTBA, BXKHUBAETHCA TEPMIH «crpaBa», Hanpukiaaj: «Ocobosa crpasay,
«I'lepcoHanbeHa cripaBay».

Y 3aroJioBKax CIpaB, IO MICTATh JOKYMEHTH 3 OLHOrO NUTaHHS, He MOB’s3aHi
[OCJIOBHICTIO BEIeHHs MPOLENYp ALTOBOACTBA, BXUBAETHCS TEPMIH «IOKYMEHTH,
a mcns HbOrO B HYXKAaX 3a3HauaioThCsl OCHOBHI BMAM JIOKYMEHTIB CIIpaBH,
HanpHKIaa: «JIokyMeHTH (TaHn, aHKETH, J0BiJIKM) PO MPOBE/EHHS OTJIsily CTaHy
NiJIOBOJCTBA Ta apXiBHOI CIIpaBU Y BUILMX HaBYalbHUX 3aKIanax».

TepMiH «JIOKyMEHTH» BXMBAETbCH TAKOX Y 3arojioBKax CIIpas, IO MICTSITh
JOKYMEHTH-I0JATKHU J10 Oy 1b-SKOTr0 HOPMATHBHO-NPABOBOrO aKTa abo po3nopsnioro
JIOKyMEHTa paiiiep>kaaMiHicTpauii.

V 3arojoBskax cripan, IPU3HAYEHUX IS IPyTyBaHHS LlOKyMeHTlB OJHOTO BUIY,
3a3Ha4A€TECA BHJL JIOKYMEHTa 'y MHOXKMHI Ta aBTOp JIOKYMEHTIB, HalpHUKIaA:
«ITpoToKO/M 3acifiaHb Komerii 0baaepxaamiHicTpauin.

V 3aro/ioBKax CIpaB, IO MICTATH JMCTYBaHHs, 3a3HAYalOTHCS KOPECIOH/CHT i
KOPOTKHil 3MiCT JIOKYMeHTIB, Hanpuknai: «Jluctysanus 3 MinicTepcTBoM ¢iHaHCIB
YkpaiHu Mpo 3aTBEPKEHHS | 3MiHY LITATHOTO PO3MUCY».

V  3aronoBKax CIpaB, O MICTATh JIMCTyBaHHS 3 KOPECHOHACHTaMH,
OZIHOPITHHUMH 32 XapaKkTepoM JisIbHOCTI, TaKi KOPECIIOHAEHTH HE EPEpaxoByIOThCA,
a 3a3Ha4acThes iX y3aralbHeHe HaliMeHyBaHH#A, Hampukiax: «JIucTyBaHHA 3
opraHaMH MiclleBOTO CaMOBpS1yBaHHs 3 MMTaHb 3a0e3Me4eHHs COLaJIBHOTO 3aXMCTY
HACEJICHHS». '

V 3arojioBKax cnpas, [0 MICTATh JIMCTYBaHHs 3 PI3HUMH KOPECIOHACHTaMH,
Taki KOPECMOHJEHTH HE 3a3HAYAIOTHCA, HANpHKIalL: «JIucTyBaHHs PO OpraHizauiro
ceMiHapy 3 MiABMLIEHHs kBanidikalil MpauiBHAKIB KaJPOBUX CITYKO».

Y 3aroJI0BKax Crpas, IO MICTSTb IUIaHOBO-3BITHY JIOKYMEHTALilJ, 333Ha4a€ThCH
nepion (Micsilb, KBapTaj, MiBpivus, pik), B AKOMY [UIAQHY€THCA CTBOPEHHA
JOKYMEHTIB, ab0 nepion ixX (baKTHquro BUKOHAHHS, HANIPUKIIAJL:

1. [InaH OCHOBHMX OpraHi3allifiHMX 3axofiB paHjepxaaMiHicTpauil Ha
2018 pik.

2. 3BiT Npo BUKOpUCTaHHs GIOKETHUX KOWITIB 3a 2018 piK.

SKIWO ChpaBa CKIaJa€ThCsl 3 KiJIBKOX TOMIB, (POPMYIIOETHCS 3arajbHUH
3aroJIOBOK CIpaBH i3 3a3HaYEHHsAM HOMepa TOMY.

[lin wuac pOBMlLLIeHHH 3aroJioBKiB CnpaB Y HOMeHKﬂaTypl BpaxOBY€TbCS
BAXIMBICTb JOKYMEHTIB, BKJIOYEHHX NO CIpPaBH, iX B3a€EMO3B’A30K Ta CTPOKH
30epiranHs. Ha nouwarky pO3MlU1y}0TI>C$I 3aroJIOBKM CIIpaB LIO0 AOKYMEHTIB, fKi
HafiflLTM BiA OpraHiB BMLIOTO PiBHA, Aajli - IIOAO OpraHi3alifiHO-po3nopsayol
JIOKyMeHTallii, [UIaHOBO-3BITHOI JIOKyMEHTalli, JIMCTYBaHHS, 00JTiIKOBO-I0BIIKOBH X
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BHJIIB JJOKYMEHTIB.

I'pada 3 HOMEHKIIATYpH 3alIOBHIOETHCS HANPHKIHLI KaJ€eHAapHOTO POKY.

YV rpadgi 4 HOMEHKJIATypH 3a3Ha4alOThCA CTPOKH 30epiraHHs CIIpaB, HOMEpH
cTaTel 3a nepejiikoM JOKYMEHTIB i3 CTpOKaMH 30epiraHHs. '

Y rpadi 5 pobnsaThCcsi MO3HAUKU NMpO TepexiiHi chpasu; (HOpMY CTBOPEHHS
JIOKYMEHTIB  crpaBd  (€NEKTPOHHA, ManepoBa, 3MiluaHa);, [ocaJoBHX ocio,
BiJIOBiAaNbHUX 33 (OPMyBaHHs CIIpaB;, Mepejady CIpaB JO apxXiBy 4M IHLIKX
YCTaHOB [UIsl 1X NMPOAOBXKEHHS TOLIO.

207. HanpukiHLi poKy HOMEHKJaTypa CIIpaB 3aKpUBAEThCA 3 IiJICYMKOBHM
3aIIMCOM MO iX KibKICTb.

®opmyBaHHA CIpaB

208. ®opMyBaHHs CMpaB - L€ rPYNyBaHHs BUKOHAHMX JOKYMEHTIB y CIpaBH
BIAITOBIAHO 10 HOMEHKJIATYPH CITIPaB. '

209. I1in yac ¢opMyBaHHA CNnpaB He JOMYCKAETbCH BKIKOYEHHA 10 CIpaB
YOPHOBHX, OCOGUCTHX JIOKyMEHTIB, PO3MHOXEHHX KOMiii Ta JOKYMEHTIB, IO
MiAfAraioTh NoBepHeHH!O. JIOKYMEHTH MOCTIfHOrO i THM4acoBoro 36epiraHHs
IPYIyIOTBCS Y CTIPaBU OKpeMo. 3a 06csarom cripasa y rnarneposii dbopMi HEe MOBUHHA
nepesuiryBaTd 250 ctopiHok (30 - 40 MiniMeTpiB 3aBTOBLIKH).

210. JIoKyMEeHTH TpyMnyHOTECS y CIIPaBH B XPOHOJIOTiYHOMY Ta/abo JIOTIYHOMY
TIOPSIKY .

211. Tosio’keHHs, MpaBuna, iHCTPYKUil TOWIO, 3aTBEPIXKEHI PO3NOpATIHMH
JOKyMEHTaMHU, FPYIYyIOThCS Pa3oM i3 3a3Ha4€HUMH JOKYMEHTaMH. :

212. PosnopsmkeHHs (Hakasu) 3 TNHMTaHb OCHOBHOI JUsIBHOCTI  palOHHOI
fepXaBHOl aaMiHicTpalii, anMiHiCTPaTHBHO-TOCMOAAPCHKHX, KaJpOBUX (ocoboBoro
CKJIaly) MUTaHb IPYMyIOThCS Yy pi3Hi cripaBu. Po3nopskeHHs (Haka3u) 3 KaApOBUX
nuTaHb (0coBOBOrO CKJamy) IPYNylOThCS BIANOBIAHO 10 1X BUIIB Ta CTPOKIB
36epiraHHs.

213. JIoKyMEHTH 3acifilaHp KoJleTialbHUX OpraHiB rPyMNyIoThes y fiBI CIIpaBu:

1) nmpoTOKOAM i AOKyMEHTH 10 HHX (IOMOBiAi, JIOBIJIKH, TPOEKTH PpilIeHb
TOLLO);

2) IOKYMEHTH 3 opraHizauii 3aciiadp (nopaaoK ACHHHH, MakKeT PO3MILLIEHHS,
CITMCOK 3aPOILEHUX TOLIO).

214. TIpoToKoan 3acifiaHb KONEriaJbHUX OpraHiB TpyMyIOTECS Yy COpPaBU B
XPOHOJIOTYHOMY MOPSIAKY | 33 HOMEPAaMH, IOKYMEHTH JI0 HUX CUCTEMATH3YIOTHCA 34
JIATaMHM Ta HOMepaMH TPOTOKOIIB, @ B MeXaX IPYNH JNOKYMEHTIB, IO CTOCYIOThCH
OJIHOTO NPOTOKOJIY, - 38 MOPSIAKOM JEHHUM 3acilaHHs.

215. JlopyuyeHHs YCTAHOB BHIIOrO PpiBHA | JIOKYMEHTH, noB’s3aHi 3 1IX
BUKOHAHHSM, FPYNyIOTbCS  y  COpaBMd 33  HANpsMamMM  AisUIBHOCTI
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paiifepxaaminictpanii abo 3a aBTOpaMM iHILIATMBHMX JOKYyMEHTiB. Y CIpasi
JOKYMEHTH CUCTEMATH3YIOThCsl 32 AaTaMU I0PYY€EHb.

216. 3arBep/rKeHi NIaHM, 3BITH, KOLITOPHUCH IPYIYIOTbCS Y CHPaBH OKPEMO Bl
TIPOEKTIB LIMX JOKYMEHTIB.

217. JlucTyBaHHS IPYMyEThCSA 3@ 3MICTOM Ta KOPECTOHAEHTCHKOIO O3HAKOIO |
CHCTEMATH3YEThCSl B XPOHOJIOTIUHOMY TMOPSAKY: JOKYMEHT-BiANOBI/Ib PO3MIlLLy€ThCS
32 IOKYMEHTOM-3aIlluTOM.

218. OcoboBi CIpaBd JAepXaBHUX CIYyXKOOBLIB (GOPMYIOTECS y TOPAAKY,
BU3HAauYeHoMy HallioHabHMM areHTCTBOM YKpaiHH 3 NUTaHb JE€PXaBHOI CITyKOH.

219. P03paxyHKOBO-HJIaTi>KHi BizoMocTi (0coGOBI paxyHKH) MpaLiBHHUKIB
paiifepxanMiHicTpauii CI/ICTeMaTI/ByIOTBC}i B MeXax pPOKy 3a TMpi3BHIIAMH B
andapiTHOMy MOPSAKY, a BiIOMOCTI LIOAO BHILIATH rpoweit (BizoMocTi 100
HapaxyBaHHs 3apobiTHOi miath) noBuHHI OyTM cdopmoBaHi LOMicAlA 33
KaJIeHJapHUH piK.

220. MeToauuHe KEpiBHULTBO i KOHTPOJIb 3a (OPMYBAHHAM CIpaB 3AiHCHIOE
saraibHUil BiUIin anapaTy Ta apxiBHuii Bigin pakinepxaaMinicTpaii.

3Gepiranns 10KYMeHTIB B paiiaepxaaminicrpauii

221. JlokymeHTH 3 4acy CTBOPEHH: (HaXO0[KEHHS) i 10 Tepenayl 3araabHoOMY
BifULiNTy amapary 36epiraroTbesi 3a MicleM ix cTBopeHHs. HopmaTHBHO- NpaBoOBi aKTH
30epiraloThcsi 3a MicleM iX BHAAHHA, a JOKYMEHTH IIONO X p03po6neHH;1
MIOTOKEHHS! TOLIO - 32 MICLIEM CTBOPEHHS.

222. 36epiraHHs IOKyMEHTIB 1 ClpaB B paiinepxaamiHicTpauii 3abesnedye
3araJibHAMR BiJALT anapary. : .

223. CnpaBH 36epiraroTbca  y crellianbHid  KiMHaTi |y BEPTHKAIBHOMY
MooXKeHHi B wadax, o 3aKpUBAKOThHCA. Jlisl MiABUUIEHHS ONEPATMBHOCTI MOUIYKY
JOKYMEHTIB CMpaBd pO3MIlyIOTECS BiMOBIAHO 10 HOMEHKIATYpH Crpas. Ha
KOPIHLAX OOKNA[MHOK CIPaB 3a3HA4aOThCS 1HACKCH 33 HOMEHKIATYPOIO.

224. (DOHOI"paMI/I 3acilaHb KOJIeTIaJIbHOrO oOpraHy 36ep1ra}0Tbc;1 y #Horo
cexpeTaps. Ha wnocii ¢onorpamu (ii yHaKOBHl) pobUTBCS BIAMITKA IpO JaTy
sacizasHs i uac 3ammcy. CekpeTap KouerialbHOro oprady BiANOBifae 3a 1X
30epiraHHs.

225. Bupaua cnpas, CKJIAJ€HUX 3 IIOKyMeHTlB y nanepOBm dbopmi, y THMYACOBE
KOPHUCTYBaHHSl MpaliBHUKaM CTPYKTYPHHX nmpo3mmB panﬂepmaanchpauu
3THCHIOETbCA 3 J03BOJY HaWalbHHKa 3arajbHOTO BLUIULY —anaparty, 1HILIAM
yCTAHOBaM - 3 IMMCBMOBOIO JI03BOJY T'0JIOBH pauﬂepxcaanHmTpauu Ha Buaany
CIIpaBy CKJIaJaeThCsl KapTKa — 3aMiHHUK. Y KapTui 3a3Ha4aloThes IHAEKC CIpaBH,
3aroJIoBOK CIIpaBH, Aata ii Bujadi, ocoba, siKiii cnpaBy BHIaHO, fata il NOBEPHEHHS,
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MiANUCH 0CiO, AKI BUIAIM Ta NPUIHSIIN CIIPaBY.
HajaHHs cnpaB y THMYacoBe KOPUCTYBAaHHS 3IiHCHIOETECS HE Oinbli sK Ha
OJIMH MICSiLlb.

226. BunyueHHs JOKyMEHTIB i3 CrpaBH MOCTIHHOro 30€piraHHs 3a00pPOHAETHCS.
Y BUHSATKOBHMX BUIAJKaxX BHIYYEHHS JOKYMEHTIB JOMYCKA€TLCSA 3 JO3BOJIYy T'OJNOBU
paiinepxaaminictpauii abo ocobwu, WO BHKOHYE HOro 0GOB’A3KH, 3 0OOB’S3KOBHUM
3QJIMLIEHHSM Y CIIPaBi 3aCBiIUEHHUX HAJIXKHAM YHHOM KOMIiH.

V. Ilopsaok niaroToBKu cnpas Ao nepeayi AJis apXiBHOro 36epiranus
Excneprn3a uiHHOCTi JOKYMEHTIB

227. OcHOBHI 3acajy MPOBEAEHHS E€KCMEepTH3M LIHHOCTI, CKIANEHHS OMHUCIB
cripaB, oOPMIIEHHS CTIpaB Ta fepefadi Crpas J0 apXiBy BU3HA4AlOTECA IHCTPYKIIieo
3 IIIOBOJICTBA B €JIEKTPOHHIH popmi.

Llieto IHCTpyKLi€IO BM3HAYAKOTHCH OKpeMi OCOGJIMBOCTI MiArOTOBKH cripas,
chopMoBaHUX Y Mameposill ¢opmi, 10 nepenaql Ans apxiBHOro 30epiraHHs, siKi
3aCTOCOBYIOTbCS 33 HAfBHOCTI MiACTaB, sKi BH3HAIOTHCH OOIpYHTOBaHUMH ISt
CTBOpeHH pailiepKaAMiHICTpaLi€r0 JOKYMEHTIB y narneposii ¢hopmi.

228. [lpoBesicHHs eKCMEPTU3H LIHHOCTI JIOKYMEHTIB nojsrae y ix BCeOIYHOMY
BUBUEHHI 3 METOI BHeceHHs J10 HauioHankHOro apxiBHOTO o1y ad0 BHITYyYCHHS 3
HBOFO TA BCTAHOBIIEHHS CTPOKiB 30epiraHHs J[OKyMEHTIB, IO HE MiAIAratoTh
BHECEHHIO /10 3a3Ha4eHoro oHmy.

229. Jlns opranizauii Ta NpOBEJEHHS eKCNEPTH3U LIHHOCTI I[OKyMeHTlB B
anaparti (y pasi HOTpe6H B CTPYKTYPHHX TMiIpO3AiJax) yTBOPIOEThCS MOCTIHHO Hitova
eKCIIepTHa KOMiclsl.

230. ExcnepTu3sa LiHHOCTI JOKYMEHTIB POBOJUTECH IOPOKY B CprKTypHHX
migposainax — GesnocepeaHbo  0co6aMM,  BiAMOBIJANBHMMM 33 oprasizaLito
ZIOBOACTBA Y HUX, PA30M 3 EKCNIEPTHOIO KOMICi€l0 MiJl METOAHYHUM KeplBHHHTBOM
3araJibHOTO BiULiTy amapaty Ta apXiBHOrO BiJ/iTy pau,uepxca):lMleTpauu

231. BunyueHHs JOKyMEHTIB 1Jif 3HMLIEHHs 03 TNpOBEICHHI nonepeaHbol
eKCIEepTH3U TX LIIHHOCTI 3a00pOHAETHCS.

232. Bigbip AOKYMEHTIB NOCTIHHOro 36ep1raHHﬂ 3MIACHIOETBCS Ha IMiACTaBl
THIOBHMX Ta BIIOMYMX (rajly3eBHX) nepemKlB JIOKYMEHTIB 13 CTpOKaMH 30epiraHHs,
HOMEHKJIaTypH CIIpaB panﬂepmaanlchauu IISXOM Meperisjly KOXKHOro apkyuia
CIIpaBH. I[opyquHﬂ OpraHiB BJaJM BHILOTO DiBHS, WO HaMIALUM Yy BUTIISIAL
mariepoBoi  Komii, He MOXyTh OyTu BiniOpani $IK JOKYMEHTH MOCTIHHOTO  4H
TpuBanoro (nmoxax 10 pokis) 36epiraHHs.

233. 3a pe3yJibTaTamu eKCIepTU3U LiHHOCTI JOKYMEHTIB B
paunepmaﬂmmmpauu CKJIA/IAETHCS aKT PO BUILYHYEHHS JUTSl 3HHLIEHHS JOKYMEHTIB
y narneposii gpopmi (aonarox 17).
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234. 3BesieHi onucH crpaB nocTiiiHoro, Tpusanoro (noHan 10 pokis) 36epiranHs
Ta 3 KaApOBMX IUTaHb (0COOOBOrO CKIaay) Ta aKT MPO BUIYYCHHS IS 3HHUILCHHA
[OKYMEHTiB, He BimHeceHnx no HauioHanbHOro apxiBHOro (oHay, po3risaaroThCs
€KCIIePTHOIO KOMICI€l0 0JIHOYACHO. [Ticns 3aTBEepKEHHS aKTa
paiifepKaaMiHicTpallisi Mae MPaBO 3HUIIMTH BU3HAYEHI HUM JOKYMEHTH.

235. AKT Npo BWJIy4€HHs JUisl 3HMILEHHS JIOKyMEHTIB CKJIAJa€Thesl LI0I0
JOKyMeHTiB, He BHeceHnx Jo HauioHanbpHoro apxiBHoro ¢onny, Ha BCi CIpaBH.
HajiMenyBaHHSI CTPYKTYPHOTO MiApO3AiTy paiiaepaaMiHICTpauil 3a3HAa4a€Thes
repe/ rpyroro 3arojioBKiB CIpaB LbOTo MiApO3Aiy.

CkJIaJaHH# ONKUCIB CNPaB, WO CKIadAeHi y naneposiii popmi

236. Onvic crpas - apXiBHHM JOBIAHHUK, NpU3HAYEHHH Il OONIKY Ta PO3KPUTTA
3MicTy oauHuUb 36epiradns, obniKy, 3aKkpiluleHHs iX cucreMaTuzauli 'y Mexax
apxiBHOTO (OHAY.

237. Onycy crpaB YKJIaJaloThes OKPEMO Ha CIpaBu MOCTIHHOTO Ta TPHUBAJIOrO
(monan 10 pokiB) 30epiranHs Ta 3 KaJpOBUX MUTaHb (ocoGoBoro cknany). Ha cnpasu
tumuacoBoro (1o 10 pokiB) 36epiraHHs OMKUCH HE CKJIAAA0ThCS. Y pasi nikBigauii yu
peopranizauii paitaepxaamMinicTpauii Taki OMMCH CKIIaarThCA 000B’13K0BO.

238. Onucu  CpaB  CTPYKTYpPHOTO  MiApO3Ainy paitneprxaaMiHicTpanii
CKIAal0ThCs LLOPOKY 33 BCTaHOBNEHOH dopMoto (1oxatok 18) mocanosoro ocoboto,
BIMOBIAAILHOKO 3@ AIJOBOJCTBO, 3@ METOAMYHOI JIOIIOMOIM 3arajlbHoro BiALTY
arapaTy Ta apXiBHOTO BiAAiTy paiiepxaamiHicTpalii.

239. HoMep OMKCy CIpaB CTPYKTYpHOrO MiAPO3AiNy —amnapaty OBHHEH
CKaajaTHCs 3 iHAEKCYy MiApO3Aidy 3a HOMEHKJIATypol CNpaB 3 AOJaBaHHAM
109aTKOBOI JIiTepY Ha3BW KaTeropii JOKYMEHTIB, L1O BKJIOYAIOTBCS [0 OMNHCY, Ta
4OTUPHOX LUP POKY, B AKOMY PO3IIOHATO CHIPABH, BKJIIOYeHi 1o onucy. Hanpuknarn,
OnMCH cripaB MocTilinoro, Tpusanoro (noxan 10 pokiB) 30epiraHHs Ta 3 KaJpOBUX
nuTaHb (0c0GOBOro CKJamy) CTPYKTYPHOTO MiAPO3ALTY 3 iHA. 5, wo po3noyari y 2015
poiii, MaTuMyTb Homepu: 5 T1-2015; 5 T-2015; 5 0C-2015.

240. Tix yac ckaajaHHs OMMKCIB CIpaB CJiA AOTPUMYBATHCA TAKUX BUMOT:

1) KOXHA CrpaBa BHOCHTBCS 10 OMUCY Miji CAMOCTIHHMM MOPSAKOBHM HOMEPOM
(AKIIO CrpaBa Mae€ KiJlbka TOMiB, KOXHHH TOM BHOCHTBCS 1O OMMCY niJl OKpeMuMm
HOMEPOM);

2) rpadu onucy OpOPMIIOIOTECS BiMOBIAHO 10 BiZIOMOCTEH, 3a3Ha4Y€HHUX Ha
oOKNafAMHLI CIpaBy;

3) y pa3i BHECEHHs [0 OMUCY KilbKOX CIpaB MiAPsJ 3 ONHAKOBUM 3arojloBKOM
3a3HA4ACThCS TTOBHICTIO NMIIE 3ar0JIOBOK MNEPIUOi CIpaBH, a BCi iHUI OXHOPIAHI
CIIpaB{ MO3HAYAIOTLCS CIOBAMHU «TE Came», IPH LBOMY iHLII BIIOMOCTI NpO CIIpPaBH
BHOCSITBCSL [0 OINKMCY IIOBHICTIO (Ha KOXHiIH HOBIH CTOpIHLI OIIMCY 3arojioBOK
BiZITBOPIOETHCS TOBHICTIO); ‘

4) rpaga onucy «llpumiTKa» BUKOPUCTOBYETbCS IS BiIMITOK Mpo 0COBIMBOCTI
(hi3Md4HOrO CTaHy CIpaB, PO Mepeiayy Crpas IHIIMM CTPYKTYpPHHM nigposainam abo



41

iHWi} ycTaHOBi, PO HasBHICTD KOMiH JOKYMEHTIB Yy Cripasi.

241. Onucy crpaB BeAyThesl MPOTArOM KilbKOX POKiB 3 BHKOPUCTAHHSAM €XHHOL
HacKpi3HOi Hymepauii. CripaBy KOXKHOTO POKY CTaHOBJISTb PIYHHH pO31ia onucy.

242. Y KiHLi OMKUCY POGHMTLCA MiACYMKOBHi 3alHC i3 3a3HAYEHHAM KilBKOCTI
(umdpamMu i cnoBamu) cnpas, WO OOJNIKOBYIOTECSA 33 ONMCOM, a TaKOX
0GyMOBITIOIOTHCS  OCOBIMBOCTI Hymepauil crpas B OIMHCI (niTepHi Ta MpoNyLIEHI
HOMEpH CIpaB).

243. Y piuHM# pO34iT ONMCY CIpaB BHOCATHCA TAKOX CTpaBH, HE 3aBeplUEHI
NPOTSIrOM KaJIeHJapHOTo pOKy. Y TakMX BHMaaKax y KiHLUi piYHUX O3B OMNUCY
KOXHOTO ~HAcCTY[HOro pOKYy, MpOTATOM SIKOr0 CHpaBd TPOJOBXKYyBanucs B
JiIOBOACTBI, 3a3Ha4aeThCsl «J{OKyMEHTH 3 LbOro MWUTaHHA IAWB. TaKOX y po3aiii
32 pik, No _ ».

244, Onuc crpaB, CKAaJeHUX y Taneposid Qopmi, cknazaeThCs y ABOX
NPUMIpHUKAX, OAMH 3 SKAX [MePEedacThcs 3aralbHOMYy BiAOiy amapaty s
36epeKeHHs, a iKY - U1 BUKOPUCTaHHS K KOHTPOJIBHUH MPUMipHHK. '

245. Ha OCHOBI OMMCIB CIpaB CTPYKTYPHHX MiJpO3/JLIiB 3arajibHuH BiJUILT
anapary roTy€ 3BeJeHi OIHCH CIIpaB MOCTIHHOroO Ta TPHUBAJIOro (monanx 10 pokiB)
3GepiraHHs, 3 KAAPOBUX MTHTaHb (0COBOBOTO cKJIany).

246. 3BeieHHi ONMHUC CNpaB MOCTiMHOTO 30epiraHHs CKIAAAEThCA Y HOTHPBOX
npuaMipHuKax, TpuBajoro (nouaa 10 poki) 36epiraHHsi - y IBOX NpHMMIpHHKaX, 3
KaZpoBUX MUTaHb (0COOOBOTO CKIafy) - y TPbOX npumipnukax. OIMH NPUMIPHHUK
3aTBEpAXKEHOrO OMUCY NnojaaeTbes [lepxaBHOMY apxiBy JlyraHcbkoi obnacri.

247. PaiinepxaaMinicTpallis 30008’s13aHa ONUCYBATH LOKYMEHTH MOCTIHHOrO Ta
Tpusanoro (roxan 10 pokis) 36epirasus, 3 KapOBUX MUTaHb (0c060BOTO CKIIafy) He
misHilie HiX 4Yepe3 [Ba POKM MiCjs 3aBepllieHHs CIpaB Yy JIJOBOJCTBI, @ TaKOX
nepeiaBaTd JOKYMEHTH MOCTIHHOro 30epiraHHs BIAMOBIAHO [0 3aTBEPUKEHHX
omuciB CrpaB 10 apxiBHOro Biadiny Kpemincbkol paitnepxanminicrpauii JlyraHcbkol
o6J1acTi B yCTaHOBJIEHI 3aKOHOJABCTBOM CTPOKH. ’

OdopMieHHs cNpaB, CKIAXEHHUX Y naneposiii popmi

248. OGopMIEHHs CIIPaBH MOCTIHHOrO 1 TPUBAIOTO (monan 10 pokiB)
3GepiranHs nepeadauac HyMepalliio CTOPIHOK Yy CrpaBi, CKJIaleHHs Y pa3i moTpedu
BHYTPILLIHBOIO OMUCY JOKYMEHTIB CHpaBH, HasBHICTH 3aCBiJIUYyBaJbHOIO HAMUCY
CIIPaBM MPO KiJIbKICTh CTOPIHOK 1 MPO 0COBJIMBOCTI (PI3UYHOrO CTaHy Ta GOpMYBaHHS
CIIPaBH, MiALIMBaHHA a00 onpaBieHHs CIIPaBH, ohopmIIeHHsS 0OKNaIHHKK CIIPABH.

249. JIoKyMEHTH THMYacoBOro 30epiraHHs, copMOBaHi y CrpaBH, He
OiAIIKWBAIOTHECSA, CTOPIHKA HE HYMEPYIOThCS, YTOYHEHHS eJleMeHTIB O(OpMIIEHHS
OOKJaAMHKY HE TPOBOAMTLCS, 3@ BHHATKOM  TEPBHHHOI OyXrajiTepchKol



JOKYMEHTALl.

250. [Micns 3akiHYeHHs AiJOBOAHOIO POKY A0 HAlKCIB Ha OOKJIaJMHKaX CrpaB
IOCTIHHOTO | TPUBAJIOro 36epiraHHs BHOCATHCS HEOOXiIHI yTOUHEHHS, TIEPEBIPAETHCS
BIAMOBIHICTh 3aroJOBKIB CNpaB Ha OOKJIAAMHLI 3MICTy MiAMMTHX JOKYMEHTIB,
BHOCATBCSL y pa3i noTpeGu [0 3arojioBKa CIIpaBM JIOJATKOBi  BiIOMOCTI
(IIpOCTaBIAIOTLCS HOMEPH HakasiB, MPOTOKONIB, 3a3HAYAIOTBCS BHAM 1 Qopmu
3BITHOCTI TOLLO).

251. Jlata Ha OOKJIanVMHII CHpaBU TMOBMHHA BIAINOBINATH POKY MOYATKy 1
3aKiHUeHHS CTpaBH; Y CTIpaBi, 1O Ma€ JOKYMEHTH 3a GLibII paHHi POKHM, HDX PiK
YTBOPEHHS CIIPaBH, TIiJi JATOI0 POOMTHCS HAIHC «€ IOKYMEHTH 32 POKI».

252.Ha OOKIajMHKax CrpaB, IO CKIAJalOThCs 3  KiNBKOX  TOMIB,
MPOCTARNSAIOTHCS JIATH MEPLIOTO | OCTAHHLOTO IOKYMEHTIB KOXHOIO TOMY (yacTUHM).
Y pa3i 3a3Ha4yeHHs TOYHOI Kale€HIApHOI AaTH MPOCTABIAETHCS HUCIIO, MiCSLb i pIK.
UKcio i pik MO3HA4aoThest apabChKUMK UU(PaMH, MICALb THIIETLCS CIOBOM.

253. Ha oOxnafMHIl CIpaBd MPOCTaBIAETbCS HOMEP CIpaBH 32 3BEJICHUM
OIKCOM i 3a TOFOKEHHSM i3 3arajbHIM BiJIIJIOM anapaTy - HOMEp onucy i GpoHay.

254.Y pasi 3MiHM HaliMeHyBaHHs paiifepxanMiHicTpauil (T cTpyKTypHOroO
MiApO3/iNy) NPOTArOM MepioAy, KW OXOIUTIOIOTE JOKYMEHTH CIIPaBH, abo mij vac
mepefadi CripaBy A0 iHLIOI YCTaHOBH (CTPYKTYPHOTO MiApo3Aiay) Ha OOKIaIHHLI
ChpaBu 3a3Ha4aeTbCs 1i  (CTPYKTYypHOIO migpo3aily) HOBE HaiMeHyBaHH:A, a
norepenHe OepeThCs B IyKKH.

255. HarMcd Ha OOGKNaaMHKax CHpaB MOCTIHHOro Ta TpHBanoro (moHan
10 pokiB) 36epiranHs poOONATBCA YITKO HOPHHM CBITJOCTIMKMM YOpHWIOM abo
nactoro. HakeioBaHHS TUTYJIBHOrO apKylia Ha OOKJIaJMHKY CNpaBu -HE
JIOTTyCKa€ThCS.

Ilepenaua cnpas, cKJIajeHuX y naneposiii ¢popmi, 1o apxiBy

256. Cripai TocTiiiHoro Ta TpuBaioro (moxaa 10 POKiB) 3GepiranHs, 3
KaJ[pOBMX MUTaHb (0COO0BOrO CKJaly) 4epe3 ABa pOKH nicJis 3aBeplUeHHs 1X BEACHHs
MepesialoTbesi 0 3arajbHOro BIAAUTy anapaty B YNOPAAKOBAHOMY CTaHi [
MOJAIBLIOro 36epiraHHs Ta KOPUCTYBAHHSL.

257.3a NUCHMOBMM 3BEPHEHHAM CTPYKTYPHOTO Mifpo3aisly 3arajlbHuH Bi LU
anapaty oopmisie BUIady Crpas, CKJIaAeHHX y nanepoBiid ¢opmi, Ha CTPOK 0
TPHhOX MICSLLIB.

258. [puiiMaHHs-nepeaya KOXKHOI CIpaBK 31ACHIOETBCA 3arajlbHUM BiAJITIOM
amapary B MpPHUCYTHOCTi MpauiBHMKAa CTPYKTYPHOTO Mifpo3diny, SKHH Mepenae
YHOPAZKOBaHi Ta 0opMIIEH] CrIpaBH.
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259. Cnpasu mocTiiinoro Ta tpuBajtoro (moHan 10 pokiB) 30epiraHHs
nepeaoThCsl 3aralbHOMY BiUILTY anapaTy 3a ONnHCcaMH.

Y KiHLI KOKHOro NMpUMipHHKa OMMCY MpaliBHUK 3arajbHOro BIAAiNy amnapary
PO3MHUCYETECA Y TPUHHATTI cripaB i npocrabinse Jaty. ONMH NPUMIPHUK ONHUCY
TIOBEPTACTECA CTPYKTYPHOMY MiApO3Ainy, BCl iHIII 3aJIMINAIOTBCS B 3arajlbHOMY
BiJUTiNTI anapary.

CrpaBy, LIO NEPEeAIOTHCs 3arajlbHOMY BiJily anapary, NOBUHHI OyTH 3B’s3aHi
HAJIE)KHUM YHHOM.

PaiinepxanminicTpauis  30608’s3aHa  3abe3neuyntd  30epiraHHs  apXiBHHUX
JIOKYMEHTIiB Ta Mepenady AOKYMEHTIB, 10 Hanexarb A0 HamioHanbHOro apxiBHOTO
dOHy, Tic/is 3aKiHYeHHs BCTAHOBIEHHX TDaHMYHMX CTPOKIB X 30epiraHHs Ui
nocTiiHOro 3GepiraHHs 10 apxiBHoro Biaginy KpemiHcekoi paiinepxaamiHicTpauii
Jlyrancebkol obnacri.

L d

%' O KPYTBKO -

KepiBHuk anapary

CXBAJIEHO [MOI'O2KEHO
IIpotokou 3acinanug EK I[Tporokon 3acinanus EK

KpemiHcbKOl pallOHHOT
JepXaBHOI aaMiHicTpauii
JIyrancbkoi o6acTi

17 ehusg Mflﬂ. 7

apxiBHOTO BiAlLy
KpeMiHCcbKOi pallOHHOI
JiepXaBHOI aAMiHicTpauii
Jlyrancpkoi obaacri
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